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Welcome to the UIC DrPH Leadership Program  

 

Congratulations on making the commitment to advanced study in transformational leadership 

(for health and racial justice). The University of Illinois Chicago (UIC), School of Public Health 

(SPH), Doctor of Public Health (DrPH) in Leadership program explicitly focuses on strengthening 

practitioner student knowledge, skills and ability to understand and address the persistent root 

causes of inequity. We emphasize whole-person, anti-racist, and action-learning centered 

pedagogical approaches through a cohort-based collective learning approach. The curriculum 

integrates and assures achievement of learning aligned with the Council on Education in Public 

Health (CEPH) and UIC DrPH program competencies grounded in anti-racism, equity and 

transformational leadership.  Our courses are delivered in a synchronous distance-based model 

that is supported by an ever-growing global community of student-practitioners, faculty, 

alumni, staff, and strategic partners committed to health and racial justice. Welcome to our 

collective movement to make even more of an impact on your passions and those of your 

communities.  

 

UIC DrPH Handbook and myDrPH   

 

We have co-created an intentional program with students, faculty, alumni and staff where we 

center collective learning and shared responsibilities.  We want you to be a part of our journey 

and growth and to do that effectively, we want to do our best to communicate expectations of 

how we all operate together. This handbook includes critical components to thrive in our 

program including details about the program curriculum and courses; student requirements to 

achieve the DrPH degree; available student supports and resources in the DrPH program, SPH, 

and UIC; policies and procedures relevant to your experience such as registration; and where 

you can elevate, discuss, and contribute to strategy and operational aspects of your and your 

colleagues’ learning. 

 

To streamline all this information, myDrPH is the one-stop source on UIC Blackboard 

(https://uic.blackboard.com/) for the most important and current information you might need 

to understand the DrPH Program. In addition, to this handbook, you will find important 

announcements; access to our newsletters past and present; and other important dates and 

times for each cohort on advising, coaching, mentoring, and more. In addition, other policies 

and guidelines that are more generally applicable to all students of the School of Public Health 

(SPH) and University of Illinois at Chicago can be found in the UIC SPH Academic Policy and 

Procedure Manual (e.g., waivers, leaves of absence, etc.) on the SPH website.  

 

 

https://uic.blackboard.com/
https://publichealth.uic.edu/current-students/student-handbooks/
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This handbook, myDrPH, and the DrPH community are here to support your journey with us. 

However, because we are a program that adapts to, learns from, and seeks to improve our 

approach to instruction, practice and student supports, continuously, change is constant. So, 

please check back often as new or revised elements will be available and presented within 

these resources (i.e., you will note that there remain some missing documents or references in 

this handbook that are still in development; most will be available at the beginning of the 

academic year).  Together, we have the power and possibility to make this program and you as 

impactful as possible. In the words of June Jordan, “We are the ones we have been waiting for.”   

     

In solidarity,  

The UIC DrPH Program 
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DRPH PROGRAM OVERVIEW 

Background and introduction 
In 2020, the UIC Doctor of Public Health (DrPH) Program in Leadership began a journey to 
understand and revise its entire program centering anti-racism and equity. We released a 
statement to our students, faculty/staff and alums expressing our strong opposition toward the 
unjust murders of Breonna Taylor and George Floyd and the many other historical injustices 
due to racism, slavery, and colonialism alongside other forms of inequities and injustice that 
have occurred. Importantly and purposefully, we also stated our commitment to changing our 
program to be antiracist and equity focused and centered.  We committed to 'begin again.'  
 
The term 'begin again' was borrowed from the book Begin Again by Eddie Glaude Jr (2020)1 
who notes that there were two major moments of moral reckoning in the United States 
around if and how the U.S. would be a multiracial democracy: The Civil War and 
Reconstruction; and the Black Freedom Movement. Arguably, the racial reckoning of 2020 
might be added. He suggests that while we cannot undo the horrors of our past, we have a 
responsibility to begin again.  
 
Through a collaborative, engaged process with students, faculty, staff, and alumni, the program 
revised its pedagogy and learning model, courses and curriculum, student supports and 
governance in ways that we believe center explicit intentional content, approaches, and 
decision-making toward health and racial justice.  This includes our approach to leadership–
centering transformational systems change where we explore diverse models of leadership 
including adaptive, equity-based, liberation, and global theory, concepts and practices. We also 
now see ourselves not only as an academic program but as a community with the power to 
strengthen and catalyze a movement beyond our SPH boundaries. This DrPH Program Overview 
represents the best of where we are today as of this handbook and is still in development as we 
learn and grow from our students and partners. Our journey continues.  
 
Vision and Mission 
The UIC Doctor of Public Health (DrPH) Program’s vision is an anti-racist, just, and equitable 
society where all people have power and resources to change systems to achieve belonging, 
economic well-being, and sustained health. Our mission is to strengthen a global community of 
transformative leaders committed to anti-racism and equity through collective learning, 
building practice and emergent evidence, and impacting policy and systems change to advance 
racial justice and health.  
 
Building our container: Values and Norms 
We ground our program by building a container for learning, growth, and change toward 
equity, health and racial justice. A container allows for processes and spaces where all group 
members feel they belong and the group commits to and practices a shared set of values and 
norms to achieve shared aims and work through interpersonal, team and organizational change 

 
1 Glaude Jr, E. S. (2020). Begin again: James Baldwin's America and its urgent lessons for our own. Crown. 
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that arises in transformational change work2.  To build our container, the DrPH Program 
emphasizes several core values and norms that are practiced in our personal, interpersonal, 
team, and program spaces including but not limited to meetings, classes, and actions in and 
with each other. These values and norms were finalized in at the Summer Institute in August 
2024. While some of these may evolve as we continue to understand and refine them, the 
current definitions of each are provided here for your reference.  
 
Values 

Relationship and heart and head centered community: We believe that trusting 
relationships are foundational for conducting social and transformational change for health 
and racial justice. We believe that a shared analysis of past, current and future possibilities 
require acknowledging the emotional and physical impact of past harms while centering love 
and hope and compassion for possibility. 

Community power: We believe that our individual and collective community can create 
transformational change within ourselves and within our organizations and communities. We 
focus on building community power so that all people can collectively shape the policies and 
systems that impact our lives. We co- create this program and our experience in it together. 
We acknowledge our own power and work to share or elevate others. We are actively 
involved in our own evolution; our program; our communities; and our systems. 

Growth mindset. We believe that ARE focused transformational change requires personal, 
interpersonal, team and community self-reflection, inquiry, and compassion to have grace to 
ask, learn, and grow. We strive to inquire not judge and reflect not react. We center learning 
as a primary way to unlearn past mental models and relearn generative futures. 

Centering anti-racism and justice: We believe in acknowledging historic injustices from 
racism and colonialism and other injustices based on sex, race, class, sexual orientation, 
disability/ability, and their impact and on-going trauma. We believe in center anti-racist 
actions to redistribute power and resources in ways that create environments that foster 
hope, innovation, and transformation. 

Evidence Based emergent practice: We believe in an approach to inquiry that centers 
practice in and with community and individuals with lived experience; is systematic and 
flexible; foster critical thinking and growth; and can build on strengths and assets while also 
being emergent and new. 

Transformational and structural change: We believe that leading transformational change 
requires systems thinking and transformation of multiple higher-level structures and 
practices. Application and action/accountability: We believe that action and accountability 
require applying learning and skills in real time (social movement not social service). 

Norms 

Respect. Each of us is a member of the UIC DrPH community. We respect one another by 
showing up, being on time, respecting each other’s time, and by using time wisely. We come 

 
2 Human Impact Partners. Building Containers for Health Equity Work. Website: 
https://humanimpact.org/hipprojects/building-containers-for-health-equity-work/. Accessed June 19, 2024.  

https://humanimpact.org/hipprojects/building-containers-for-health-equity-work/
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prepared and we participate fully without multitasking to maximize everyone’s learning and 
to support our efforts to lead change in public health. 

360 Grace. We understand that life is happening even while we are part of the UIC DrPH 
community. We don’t expect perfection from one another but rather a commitment to take 
care of ourselves and our lives, to show up in all our humanity to the best of our ability as 
often as we can, and practice being present with one another. 

Active Listening. We focus our 100% attention on what others say as well as the meaning of 
the message beyond the spoken words. We reflect what we hear others say to ensure we are 
hearing them correctly. 

High-Quality Interpersonal Interactions. Each one of us has intrinsic value. Our knowledge, 
perspectives, insights, experiences, and ideas matter. We learn, grow, and enhance our ability 
to lead transformative change by building our capacity to be in high-quality relationships with 
one another (integrates perspectives). 

Confidentiality. We share what we learn and hold each other’s stories in confidence. 

Intent and Curiosity. We assume the best of intentions and practice a curiosity mindset. We 
ask powerful, open-ended, and clarifying questions. These types of questions engage the 
mind and the heart. They fortify relationships and expand possibilities (dialogue/dynamic 
interaction, speak from the head/heart). 

Emotional Awareness and Management. We look inside ourselves to bring awareness to our 
emotions. We pay attention to the emotions of others. We notice potential reactions and 
judgments of self and others and we try to make responsible choices about how to respond in 
ways that deepen our understanding and that create inclusion and connection. We look for 
aligned action. 

Everyone is a leader all the time. No matter what seat we sit in, we practice leading from 
that seat. We aim to lead from within, which means from a place of self-authority. Sometimes 
we serve as a leader in front and other times we lead from beside or behind. We also lead 
from context (e.g., local, state, regional, national, international). It is up to us to empower our 
leadership and facilitate the leadership of others. We also practice leadership when we are 
responsible for our (intended and unintended) impact. 

Power, Positionality, and Privilege. We bring awareness to our position of power relative to 
others. We ground ourselves in our ourselves when we create a positionality, sometimes 
referred to as an identity statement. Our statement may include race, gender, class, life 
experiences, privileges, as well as other ways we self-identify. We use our power, 
positionality, and privilege to serve as allies, to lead systemic change, and to create a more 
just world for all. 

Empathy and Compassion. We practice placing ourselves in each other’s shoes and take 
actions that lift one another up. When we feel inclined to make someone an “other,” we stop 
and look inside to assess whether there is a better path of action. 

Belonging and Inclusivity. We practice the art of belonging and inclusivity by taking the time 
to process our emotions, by actively choosing not to gossip about others, and by not colluding 
with one or more people to make others wrong or less than. 
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Accountability and Stretch. We hold ourselves and each other accountable for what we say 
we will do. We look for opportunities that may stretch us outside of our comfort zone but not 
stretch us so far outside the comfort zone that it causes us to panic or shut down. 

Introspection. We take the time to reflect deeply and deliberately on our experiences and act 
from this place of awareness. 

Healthy, Productive Communication. We practice avoiding the four behaviors, referred to as 
the four horsemen, that damage healthy, productive communication. These include criticism, 
defensiveness, stonewalling, and contempt. 

Self-Care. We proactively establish our personal “Leadership Board of Directors.” This board 
serves as our leadership support team. These points of contact may include a trusted friend, a 
coach, a friend at school, a therapist, a mentor, a spiritual director, a medical provider, and 
more as needed. Consider the people currently in your network or who you want to be in 
your network. These are people you will/can reach out to in times of need related to 
stress/overwhelm, burnout, school, work, mental health, physical health, emerging global 
issues, trauma and more. 

Relationships Matter. We create time and space to get to know one another at a deeper 
level than “what is your name and what do you do for work?” Intimate relationships build 
trust, allow for vulnerability, and create opportunities for expanded leadership. 
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Theory of Change and Anti-Racist and Equity Transformational Leadership Framework 
Based on Came and Griffith (2018)3 and Welter et al (2023)4, the DrPH Program developed a 
five-phased process of which our program components align. These include:  

• Phase 1: Readiness for anti-racist and equity (A.R.E.) transformational change;  

• Phase 2: Identify the adaptive challenge and understanding the opportunity for systems 
change;  

• Phase 3: Explore and assess strategic approaches to address the opportunity for A.R.E. 
systems change;  

• Phase 4: Understanding and implementation readiness and applying approach to address 
A.R.E. transformational change; and 

• Phase 5: Implement, evaluate and synthesize adaptive A.R.E. transformational change 
approaches.  

Applied in an iterative fashion, these phases serve as the process by which students can learn 
how to practice A.R.E. transformational change.  

Figure 1. UIC DrPH Theory of Change and Anti-Racist and Equity  

Transformational Leadership Framework

 
3 Came, H., & Griffith, D. (2018). Tackling racism as a “wicked” public health problem: enabling allies in anti-racism praxis. Social Science & 
Medicine, 199, 181-188. 
4 Welter, C., Davis, S., Elnicki, J., Kulik, P. K., Lloyd, L. M., Tenney, M., ... & Walter, C. (2023). Public Health Learning Agenda for Systems 
Change  
Toolkit: National Pilot Evaluation Results. Journal of Public Health Management and Practice, 29(2), 202-209. 
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Program Components 

The program includes multiple components described below and in the appendix. These 
include program orientation, Summer Institute, 96 credit-hour CEPH and program competency-
based coursework, Applied Practice Experience (APE), Integrative Learning Experience (ILE), 
Coaching, Advising and Mentorship, administration, and a developing Co-Governance approach 
to co-creating and revising the program. We are currently cross-walking these components to 
our Theory of Change and developing annual learning objectives overall and with each program 
component. This alignment will help to show the relationship between the process for A.R.E. 
transformational leadership and how the program supports this work explicitly.  

COMPETENCIES FOR THE DRPH DEGREE 

The University of Illinois Chicago School of Public Health DrPH program is competency-
driven, following the recommendations of the Association of Schools & Programs of Public 
Health (ASPPH) and the requirements of the Council on Education in Public Health (CEPH) 
for the Doctor of Public Health degree. 
 
Our curriculum is aligned with the 20 foundational competencies (FC) promulgated by the 
CEPH.  In addition, CEPH requires that DrPH degree programs identify at least five 
concentration-specific competencies. For the UIC DrPH Program these concentration-
specific competencies (CC) are focused on leadership principles which are central to the 
program’s mission and vision. In completing the curriculum, students will achieve a level of 
mastery for each competency, though it is recognized that each student will approach the 
competencies from an individual perspective in line with their academic and professional 
background, interests, and leadership goals.   
 

• CEPH Foundational Competencies (FC): 
 
Data and Analysis 

FC1.  Explain qualitative, quantitative, mixed methods and policy analysis 

research and evaluation methods to address health issues at multiple (individual, 

group, organization, community, and population) levels 

FC2.  Design a qualitative, quantitative, mixed methods, policy analysis or 

evaluation project to address a public health issue 

FC3. Explain the use and limitations of surveillance systems and national surveys 

in assessing, monitoring, and evaluating policies and programs and to address a 

population’s health 

 

Leadership, Management & Governance 

FC4. Propose strategies for health improvement and elimination of health 

inequities by organizing partners, including researchers, practitioners, 

community leaders and others  
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FC5. Communicate public health science to diverse audiences, including 

individuals at all levels of health literacy, for purposes of influencing behavior and 

policies 

FC6. Integrate knowledge, approaches, methods, values and potential 

contributions from multiple professions and systems in addressing public health 

problems 

FC7. Create a strategic plan 

FC8. Facilitate shared decision making through negotiation and consensus-

building methods 

FC9. Create organizational change strategies 

FC10. Propose strategies to promote inclusion within public health programs, 

policies, and systems 

FC11. Assess one’s own strengths and weaknesses in leadership capacities 

including cultural proficiency 

FC12. Propose human, fiscal, and other resources to achieve a strategic goal 

FC13. Cultivate new resources and revenue streams to achieve a strategic goal 

 

Policy & Programs 

FC14. Design a system-level intervention to address a public health issue 

FC15. Integrate community-informed knowledge, such as cultural values and 

practices in the design of public health policies and programs 

FC16. Integrate scientific information, legal and regulatory approaches, ethical 

frameworks and varied parties’ interests in policy development and analysis 

FC17. Propose interprofessional team approaches to improving public health 

 

Education & Workforce Development  

FC18. Assess an audience’s knowledge and learning needs  

FC19.  Deliver training or educational experiences that promote learning in 

academic, organizational or community settings  

FC20. Use best practice modalities in pedagogical practice 

 

• UIC DrPH Leadership Concentration Competencies (CC):  

CC1.  Centers anti-racism to achieve success in improving individual and 
community health by confronting and addressing racism in all its forms to 
eliminate disparities in health and social conditions and achieve health equity 
(Anti-racism and equity)  

CC2 Recognize complex systems by identifying and characterizing relationships 
between system components, and describing system behavior, dynamics and 
control influences that produce inequitable risk and protective factors influencing 
community health, to identify leverage points for systems change (Systems 
Thinking) 
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CC3. Employ critical thinking and learning through review, analysis and reflection 
on empirical and experiential data to inform decision-making and evaluate 
outcomes (Systematic Reflection) 

CC4. Understand and apply systematic methods using data, theoretical 
frameworks, and other empirical evidence for assessment and evaluation to 
inform decision-making, plan interventions, and enhance practice knowledge and 
scholarship, while fostering dissemination and translation to address complex 
systems problems (Building the Evidence Base of Practice) 

CC5 Understand and analyze complex issues to develop a collaborative and 
adaptive strategic vision of systems change which engages partners, cultivates 
motivations of individuals, groups and organizations through self- awareness, 
effective communication, and co-creation (Transformational Leadership) 

CC6.  Understand and apply conceptual and analytical thinking to objectively 
utilize and synthesize critical information related to adaptive problems and 
systems to develop evidence informed, innovative strategies, actions and plans 
to address public health problems (Strategic Thinking/Mgt) 

 

DRPH PROGRAM OF STUDY 

Overview 
The DrPH Program provides a CEPH accredited Curriculum that is a multi-component, theory 
and competency driven learning program intended to strengthen students’ transformational 
leadership and applied practice and research skills to understand and address the root causes 
of inequity and contribute to the evidence-base of public health practice. A minimum of 96 
semester hours (SH) (Table 1) is required to earn the DrPH degree that includes 32 SH from a 
prior Master’s degree, 46 hours of required coursework including the Applied Practice 
Experience, and a minimum of 18 SH of work (research hours) toward the Integrative Learning 
Experience (ILE)/dissertation. Students may require more than the minimum number of 
research hours to complete the degree. The degree requirements and program of study is 
designed to facilitate graduation within a minimum of three and half years of study; however, 
this depends upon a student’s research/evidence-gathering, and, family, work and other 
personal or professional situations. These may result in a longer tenure in the DrPH Program. 
While many students do complete the degree program with this minimum level of credits, 
students may choose additional technical coursework (electives) or need additional research 
hours beyond the minimum to complete their ILE. Table 2 outlines the courses and associated 
program components by anticipated student-year in the program.  
 
1. Orientation and the Summer Institute 

Pre-Coursework Orientation 
Starting in the summer prior to the academic year, we offer a multi-staged, guided 
orientation to the DrPH program. This includes an introduction to our program vision and 
learning approaches for transformational leadership toward health and racial justice; 
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resources for new students; and beginning to build cohort connections and relationships. 
Additional orientation is provided through the Academic Coordinator and the Phase Advisor. 

Summer Institute (multi-day program) The Summer Institute (SI) is a multi-day on-site 
workshop and an essential part of the DrPH curriculum and the experience of being a 
distance learning student at UIC SPH. The SI is especially vital as it strengthens our DrPH 
container and learning community through networking and relationship building.  
 
The SI is a vital part of the DrPH Degree. Attendance at the first SI by entering students is 
mandatory and admission to the DrPH Program is contingent upon attendance. If a student 
is unable to attend the first SI, admission may be deferred to the following year, under the 
usual admission deferral policy. Attendance at the SI is the expectation until the student has 
completed the Applied Practice Experience (typically at the end of summer semester in Year 
2). There is a nominal additional fee for SI attendance that covers outside speaker/facilitator 
and food costs. The SI is usually conducted in the Chicago area and in person. Students are 
responsible for travel, lodging, local transportation, and meals outside of those provided at 
the SI.   
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2.  Degree Requirements and Course Descriptions 

Table 1. Degree credit classifications and required credit hours. 

Program Course Requirement Required Semester Hours 

Prior Masters degree (MPH/related) 32 

Required courses 46 

Research Hours (minimum)  18 

TOTAL 96 

 
Prior master’s degree (up to 32 SH)  
Credit for up to 32 semester hours are given for previous Master of Public Health (MPH) or 
related degree. Incoming students without an undergraduate degree or MPH from a CEPH-
accredited school or program may be required to take additional foundational, core MPH 
courses including IPHS 450 Foundations & Determinants of Public Health. Students with other 
graduate degrees and with substantial senior public health practice experience (e.g., several 
years in federal, state, or local public health executive or senior management positions) may be 
permitted to waive this requirement at the review and discretion of the Program Director. 

Although required for completion of the degree, any credits earned to complete MPH core 
course deficiencies and/or the field practicum will not count toward the 96 SH minimum 
requirement for the DrPH degree. It is the student’s responsibility to take and complete MPH-
level courses at an accredited school or program of public health and request transfer of those 
credits to UIC-SPH.  Students should work with their Phase Advisor and the DrPH Academic 
Coordinator to address any questions. 

Required Courses (46 SH) (Note: Subject to change) 

Year 1 - Fall Semester 

● IPHS 521 - Personal Leadership (2 semester hours) 
Explores personal leadership strengths, values, renewal strategies, building 
leadership and communication style foundations. Introduces research positionality, 
paradigms and systems thinking to inform researcher-scholar systematic reflection. 

● IPHS 522 - Epidemiology for Leadership and Equity (2 semester hours) 
An overview of general epidemiologic principles and methods to assess and build 
evidence for public health practice toward social, economic, racial and health 
justice. 

● IPHS 523 - Foundations in Transformational Leadership, ARE, and Adaptive 
Leadership (3 semester hours) Explores leadership principles for transformational 
change toward racial, social, economic and health justice and examines pedagogical 
approaches for social justice. 
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Year 1 - Spring Semester 

● IPHS 524 - Leadership Seminar 2: Strategy Development for Transformational 
Leadership and ARE (3 semester hours) Includes concepts, skills and processes to 
undertake social justice strategy development with organizations and communities 
to produce transformational change. 

● IPHS 526 - Policy Change and Collaboration for Transformative Change and Equity (2 
semester hours) Focuses on leading policy change as public health professionals, 
including through policy analysis approaches and collaboration with advocates and 
community power building organizations. 

● IPHS 532 - Systems Thinking for Problem Identification (2 semester hours) Explores 
the role of systems thinking in identifying complex leadership problems and 
considering solutions to complex challenges by providing a process and tools to lead 
transformational systems change. 

Year 1 - Summer Semester 

● IPHS 527 - Engaged Scholarship: Methods to Identify and Research Complex 
Problems (3 semester hours) Covers theories, processes, and methods that guide 
leaders’ approaches to engaged scholarship and help to identify pathways for 
systems change and researchable questions. 

● IPHS 528 - Approaches and Tools for Leading Strategic Implementation 
(Consensus/Negotiation/Fiscal Development) (3 semester hours) Reviews 
foundational concepts, methods and skills to facilitate implementation of strategy, 
and foster equity and inclusive approaches to strategic management. 

Year 2 - Fall Semester 

● IPHS 525 - Quantitative Methods for Public Health Leadership Practice (Biostatistics) 
(2 semester hours) An overview of statistics from a public health leadership and 
practice perspective, incorporating methods, application, and critical thinking to 
support transformational systems change and equity. 

● IPHS 529 - Quantitative and Mixed Research Methods for Transformational 
Leadership (3 semester hours) Develops understanding and application of 
quantitative and mixed methodologies as essential tools for researching and 
addressing complex public health challenges to achieve health equity. 

● IPHS 531 - Applied Practice Experience (APE) Design Course (2 semester hours) 
Seminar course to guide development of a proposal for the required DrPH Applied 
Practice Experience (APE), assuring the project will meet requirements. 

Year 2 -Spring Semester 

● IPHS 530 - Qualitative Methods for Transformational Leadership (3 semester hours) 
Explores the design and implementation of qualitative research for generating 
practice-based evidence and developing theories of change relevant to public health 
leadership. 
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● IPHS 535 - Implementation Science (Translation/Dissemination/Communication) (3 
semester hours) Explores the design and implementation of qualitative research for 
generating practice-based evidence and developing theories of change relevant to 
public health leadership. 

Year 2 - Summer Semester 

● IPHS 534 - Applied Research Design Seminar (3 semester hours) Advancing equity on 
complex public health leadership issues requires scholarly practice and practice-
based research design approaches such as case study, action research, and 
developmental evaluation. 

● IPHS 651 - Applied Practice Experience (APE) Seminar (3 semester hours) A practical 
experience with a practice partner organization exploring a complex public health 
problem, clarifying understanding and opportunity for social justice, health equity 
and systems change. 

Year 3 -Fall Semester 

● IPHS 536 - Integrative Learning Experience (ILE) Proposal Seminar (3 semester hours) 
Follows from the APE to support the student’s ILE (Dissertation) Proposal 
development, instructing and guiding their progress on Chapters 1, 2, 3. 

● IPHS 533 - Qualitative Methods and Application for Transformational Leadership 
Practice (2 semester hours) Building on IPHS 530, Qualitative Methods 1, extends 
student qualitative research methods understanding and application to generate 
practice-based evidence for systems change and leadership. 

Year 3 - Spring Semester 

● IPHS 699 - Research Hours (4-6 semester hours) Faculty guided, individual, focused 
hours for research in public health practice for the development and completion of 
their Integrative Learning Experience (ILE)/dissertation. 

● IPHS 594 – Analysis and Integration Methods (2 semester hours) A structured, 
instructor and COL/student supported course through the phases of analysis as 
students move from data analysis through writing and presentation of findings. 
(Taken 1 time; may be taken in a later semester.) 

Year 3- Summer Semester and Beyond 

● IPHS 699 - Research Hours (4-6 semester hours) Faculty guided, individual, focused 
hours for research in public health practice for the development and completion of 
their Integrative Learning Experience (ILE)/dissertation. 

 

INDEPENDENT STUDY (Optional) 

IPHS 596 

Given the integrated nature of the DrPH Curriculum, there is very limited room for additional 
credit hours for Independent Study toward the degree. As such, Independent Study should 
rarely only be used to develop specific skills or explore an approach or method related to that 
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considered for later Integrated Learning Experience (ILE) research, such as developing a 
concept paper, logic model or a synoptic review of the literature with an annotated 
bibliography; or exploring content areas or alternative methodologies or data analysis 
methods.  NOTE: Given the integrated nature of the curriculum, there are no elective hours 
required for the degree. As such, Independent Study hours may represent credit beyond the 
degree requirements. 

Students should have some specific purpose and project in mind when considering 
independent study. The Phase Advisor will assist the student in determining the need for and 
purpose of an independent study in relation to their ILE plans. The student will work to identify 
an instructor and project plan for the independent study and should consult with their Phase 
Advisor about the proposed project. Students will work with the identified faculty member to 
develop learning objectives, a workplan and deliverables for the Independent Study.   

 
DRPH APPLIED PRACTICE EXPERIENCE (APE)   

(IPHS 531 APE Design Course) 
(IPHS 651 APE Seminar) 
The applied practice experience (APE) is designed as a practical experience with a practice 
partner organization. Students will use the APE to conduct work and study in practice to 
explore, clarify and define a complex, adaptive problem or opportunity centered on systems 
change toward structural, social, economic and health justice. DrPH students engage with an 
organization in at least one project that is mutually beneficial to the student and the 
organization and to advance public health practice. Relevant organizations may include, 
amongst others, governmental, non-governmental, non-profit, industrial, and for-profit 
settings. The APE may be completed within a student’s own work setting, but must be in an 
area, topic, activity outside/beyond their normal work duties or responsibilities. The APE 
products will provide contribution and exploration evidence for scholarship, practice, and 
transformational change of interest as well as add value to the APE partner(s) engaged in the 
project while demonstrating CEPH foundational and DrPH concentration competencies. 
 
DrPH Integrative Learning Experience (ILE) / Dissertation  

(IPHS 536 ILE Proposal Seminar) 
(IPHS 699 Research Hours - minimum 18 SH)  

The DrPH Integrative Learning Experience (ILE) (another term for the dissertation) is the final 
challenge of the DrPH Program and is an opportunity for students to demonstrate mastery 
of the CEPH and DrPH Leadership Competencies at the highest level. The ILE topic will be 
carefully chosen by the student through participation in the DrPH curriculum, working with 
their Phase Advisor(s), and based on the student’s interests and competencies. As a 
demonstration of doctoral-level scholarship, the ILE must go beyond the scope of efforts 
that normally would be expected in a professional work assignment and deal with higher 
level leadership, policy, and methodological and evidence-based aspects of the selected 
topic. Reflecting the nature of the DrPH degree, the ILE will, in most cases, be a work 
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demonstrating the application of doctoral level research skills to a problem or issue of 
significance to public health leadership. Thus, an acceptable DrPH ILE will: 

• Demonstrate and integrate selected CEPH and DrPH competencies. 

• Create and/or test a vision and pathway toward that vision through a process of 
learning and change that advances strategic and systems change toward anti-racism 
and/or equity 

• Require collaboration with a practice partner(s) 

• Identify and define a complex, adaptive public health problem in practice and related 
leadership implications 

• Identify and explore theory and evidence to support approach and design 

• Design and conduct scholarly, systematic data collection and analysis using mixed/multi 
methods 

• Write integrative analysis and interpretation with practice and research 
recommendations to add to the evidence base of public health leadership practice. 

• Demonstrates a student’s ability to conduct scholarly empirical research 

An ILE Guide was developed to provide additional support to students that both fosters 
leadership and ownership. The document is meant to serve as a guide – that creates greater 
clarity given the uniqueness of DrPH dissertations; defines details, differences, and 
alignment between research and evidence-based dissertations. Students are encouraged to 
work with their Chair and Committees to tailor the Guide to fit their unique ILE study. 
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Table 2 DrPH Curriculum Map by Semester (!!) 

*This is NOT the comprehensive list of action items for DrPH degree requirements. Please review the DrPH handbook for details.  

**Summer Institute attendance is required for the first 3 years if you have not defended your dissertation proposal. 

***Post successful proposal defense 

! A week (wks) is defined as the standard business week of Monday through Friday, excluding any university or national holidays  

!! Subject to change  

Year 1 Year 2 

Fall  Spring Summer Fall Spring Summer 

Phase: Core Learning (Pre-APE) Applied Practice Experience ( 

Focus: Leadership Foundations Methods Skill Building 

Courses 

● IPHS 521 Personal 
Leadership (2 
SH/8wk) 
 

● IPHS 522 
Epidemiology for 
Leadership and 
Equity (2 SH/8wk) 
 

● IPHS 523 
Foundations in 
Transformational 
Leadership, ARE and 
Adaptive Leadership 
(3 SH/16wk) 

● IPHS 524 Leadership 
Seminar2: Strategy 
Development for 
Transformational 
Leadership and ARE 
(3 SH/16wk) 
  

● IPHS 532 Systems 
Thinking for 
Problem 
Identification (2 
SH/8wk)  
 

● IPHS 526 Policy 
Change and 
Collaboration for 
Transformative 
Change and Equity 
(2 SH/8wk) 

● IPHS 527 Engaged 
Scholarship: 
Methods to Identify 
and Research 
Complex Problems 
(3 SH/12wk) 
 

● IPHS 528 
Approaches and 
Tools for Leading 
Strategic 
Implementation 
(Consensus/Negotia
tion/Fiscal 
Development) (3 
SH/12wk) 

● IPHS 529 
Quantitative and 
Mixed Research 
Methods for 
Transformational 
Leadership (3 
SH/16wk) 
 

● IPHS 525 
Quantitative 
Methods for Public 
Health Leadership 
Practice (Biostats) (2 
SH/8wk) 

 
● IPHS 531 Applied 

Practice Experience 
(APE) Design Course 
(2 SH) 
 

● IPHS 535 
Implementation 
Science and other 
Conceptual 
Frameworks for 
Action (3 SH/16wk)  
 

● IPHS 530 
Qualitative 
Methods for 
Transformational 
Leadership (3 
SH/16wk) 

 
 

 

● IPHS 534 Applied 
Research Design 
Seminar (3 
SH/12Wk) 
 

● IPHS 651 APE 
Seminar 
(3 SH 12wk) 

 

Other Actions 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with Academic 
Coordinator 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with Core Learning 
Phase Advisor 

 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with Core Learning 
Phase Advisor 

● Complete APR and 
Program Proposal 

● Attend Summer 
Institute 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with Academic 
Coordinator 
 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with APE Phase 
Advisor 
. 

 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with APE Phase 
Advisor 

● Complete APR and 
Program Proposal 

● Attend Summer 
Institute 
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Table 2 DrPH Curriculum Map by Semester (cont’d) (!!) 

Year 3 Year 4+ (as applicable) 

Fall  Spring Summer Fall Spring Summer 

Integrated Learning Experience (ILE) 

ILE Proposal ILE Research 

Courses/Research Hours 

● IPHS 536 ILE 
Proposal Seminar (3 
SH/16wk) 
 

● IPHS 533 Qualitative 
Methods and 
Application for 
Transformational 
Leadership Practice 
(3 SH/16wk 
alternating) 

● IPHS 699 Research 
Hrs.  
(4-6 SH) 
 

● IPHS 594 Analysis 
and Integration  
(2 SH - 1 time) 
 

● IPHS 699 Research 
Hrs.  
(4-6 SH) 
 

● IPHS 594 Analysis 
and Integration S 
(2 SH - 1 time) 
 

 

● IPHS 699 Research 
Hrs.  
(4-6 SH) 
 

● IPHS 594 Analysis 
and Integration  
(2 SH - 1 time) 
 
 

 

● IPHS 699 Research 
Hrs.  
(3-6 SH as needed) 

 
 
 

 

● IPHS 699 Research 
Hrs.  
(3-6 SH as needed) 
 
 

 

Other Actions 

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with Academic 
Coordinator  

● Meet with 
chairperson. 

● Build ILE 
committee and 
decide 
committee’s role 
and preparation. 

 

● One (1) Cohort 
advising meeting  

● One (1) Cohort 
advising meeting  

● At least one (1), 
One/One meeting 
with ILE Phase 
Advisor  

● Build ILE committee 
and decide 
committee’s role 
and preparation. 

● Meet with 
chairperson and set 
timeline for 
defense. 

● Submit draft 6 wks 
before defense. 

● Finalize and defend 
proposal. 

● Submit to IRB***. 
 
 

● At least one (1), 
One/One meeting 
with ILE Phase 
Advisor  

● Build ILE 
committee and 
decide committee’s 
role and 
preparation. 

● Meet with 
chairperson to set 
timeline for 
defense. 

● Submit draft 6 wks 
before defense. 

● Finalize and defend 
proposal. 

● Submit to IRB *** 
● Conduct program 

proposal 
review***. 

● Collect data*** 
● Analyze data and 

begin writing*** 
● Communicate with 

committee. 
● Meet with 

chairperson. 
● Complete APR and 

Program Proposal 
 

● Finalize and defend 
proposal. 

● Conduct program 
proposal 
review***. 

● Meet with 
chairperson to set 
timeline for 
proposal defense. 

● Submit draft 6 
weeks before 
defense,!. 

● Submit to IRB*** 
● Collect data*** 
● Analyze data and 

writing*** 
● Communicate with 

committee. 
● Meet with 

chairperson and set 
timeline for 
dissertation 
defense.  

● Submit draft 6 
weeks before 
defense! 

● Complete             
iThenticate post-
defense 
 

● Collect data.*** 
● Analyze data and 

writing.*** 
● Meet with 

chairperson and 
set timeline for 
dissertation 
defense.  

● Submit draft 6 
weeks before 
defense.!  

● Communicate 
with committee. 

● Defend by March 
15 to walk in 
May. 

● Complete             
iThenticate post-
defense 

● Graduate! 

● Collect data.*** 
● Analyze data and 

writing.*** 
● Meet with 

chairperson and 
set timeline for 
dissertation 
defense.  

● Submit draft 6 
weeks before 
defense.! 

● Communicate with 
committee. 

● Defend by 
November 15 to 
walk in December. 

● Complete             
iThenticate post-
defense 

● Graduate! 

 
 *This is NOT the comprehensive list of action items for DrPH degree requirements. Please review the DrPH handbook for details.  

**Summer Institute attendance is required for the first 3 years if you have not defended your dissertation proposal. 

***Post successful proposal defense 

! A week (wks) is defined as the standard business week of Monday through Friday, excluding any university or national holidays  

!! Subject to change 
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REQUIRED NON-CREDIT TRAININGS  

Early in the curriculum, students will be required to complete non-credit trainings: Title IX, 
administered through the UIC Campus, and the SPH Success (IPHS 421), administered through 
SPH. Students receive an official email from UIC to complete the Title IX training. 
 
The SPH Success program is accessible to all incoming graduate students at the UIC School of 
Public Health and includes resources designed to help students prepare for and succeed in SPH 
coursework. Incoming students are automatically enrolled in the SPH Success Blackboard site 
once they have submitted their initial deposit and intent to enroll forms.  

SPH Success includes the following components for DrPH students: 

• University-required training, SPH Academic Integrity Tutorial Writing and computing 
resources to support students once they begin SPH coursework 

• Quantitative review modules, which include review resources and practice materials 
covering fundamental quantitative skills upon which statistics and epidemiology 
coursework will build 

 
Table 3. Due Dates for Required DrPH SPH Success Components 

 
 
Program 

Required Component 

Quantitative 
Baseline 
Assessment 

SPH & UIC 
Policies 
Module 

Academic 
Integrity 
Tutorial 

CITI Human 
Subjects Research 
Training 

DrPH Not required By 10th day 
of fall 
semester  

By 10th day of 
fall semester  

Prior to beginning 
research activities 
OR during 1st 
semester, whichever 
comes first 

 

b) Human Subjects Protections (HSP) Training (non-credit)   

In addition, all students planning to engage in research are required to complete 

investigators training in human subjects protection prior to involvement in the research.   At 

UIC this consists of completing a CITI Human Subjects Protections (HSP) Basic Course. This 

generally applies to UIC DrPH students as they enter the ILE phase of the program - after 

defending the ILE proposal. Students must use their UIC email address as the primary 

address in CITI or the UIC Office of Protections for Research Subjects will not receive their 

training certificates. 
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STUDENT SUPPORTS 

Overview 

The DrPH program believes that whole-centered, adult learning includes providing a diverse 

range of student support from administrative, learning, and professional leadership 

development realms. Transformational leadership for health and racial justice requires 

personal growth alongside interpersonal and team/organizational change and this journey 

can be challenging. To ensure progress in the student journey toward not only graduation 

but application of successful learning, we offer a multi-layered student support model that 

includes faculty and staff and coaching, advising and mentoring.  

Coaching, Advising and Mentorship 

 

A. Coaching 

 

Executive and Leadership Coaching Model 

The DrPH in Leadership program uses an across-cohort and 1-1 coaching model for students 

throughout the course of their time in the program. Students meet across cohorts to build 

community that is committed to an ongoing and deepening understanding and 

enhancement of the program’s values and norms. Individual students are encouraged to 

schedule a 1-1 coaching session each semester to focus on personal successes and 

challenges in their academic program, the application of skills learned in the program, 

professional/personal growth and development challenges and opportunities, the lives they 

are creating at this point in their life journey, and to develop a plan to move toward their 

vision.  

 

What is Executive and Leadership Coaching 

Executive and leadership coaching involves a specific set of skills that the coach has been 

professionally trained to help individual students address personal and/or professional 

challenges, wants/needs, and stuck places. The goal of coaching is to help students deepen 

their understanding, identify an action plan, and hold them accountable to what they say 

they want.  

 

The coaching process will also support the DrPH community building program. Students will 

meet across cohorts to understand and apply the knowledge, skills, and experiences they 

are gaining through the program, and to do so within the container of the program’s values 

and norms. As a result, students will have the potential to grow faster, have improved self-

awareness, self-confidence, resiliency, and more dynamic leadership skills.  
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B. Advising 

 

Program Phase Advisor  

The Program Phase Advisor is a member of the UIC DrPH Program faculty, assigned to 

student cohorts at different stages in the Program – Core Learning Phase Advisor, APE Phase 

Advisor, ILE Phase Advisor. The Phase Advisor assists and guides students in navigating 

through the curriculum and learning expectations aligned with each phase of the DrPH 

journey.   

 

In general, this faculty advisor generally works with the cohort and students to:  

• clarify specific program and degree requirements;  

• assists with planning of and addressing challenges and needed adjustments to the 

program of study;  

• approves course registrations (as applicable);  

• suggesting resources for navigating the intellectual challenges of doctoral study; 

• reviewing and approving the student’s Annual Progress Report;   

• assisting with requests for a Leave of Absence or program extension. 

• leads or participates in each semester cohort advising session 

• meets at least 1 time in a one-to-one 30-minute meeting in Spring and Summer 

semesters 

 

Specific roles for this faculty advisor by Program Phase include:  

 

• Core Learning Phase (Pre-APE) Advisor - assists and guides students in orienting to 

the Program and understanding the course of study and navigating the core required 

courses in the first 1.5 years of the Program (Fall Year 1 through Fall Year 2). 

• APE Phase Advisor – assists and guides students in navigating courses related to the 

APE and ILE development including the APE and ILE Course Series including IPHS 531 

APE Project Design Seminar and IPHS 651 APE Seminar.  Works in conjunction with 

the ILE Chairperson (Spring and Summer of Year 2). 

• ILE Phase Advisor – assists and guides student in navigating courses and 

requirements for the ILE Phase of the Program. Including IPHS 536 ILE Proposal 

Design Seminar (Fall of Year 3+) and works in Conjunction with the ILE Chairperson. 

 

DrPH Academic Coordinator 

The DrPH Academic Coordinator is a member of the DrPH Program Administrative Staff. This 

position provides general and technical guidance and assistance related to administrative 

procedures and requirements related to the course of study in the DrPH Program. This 

includes:  



UIC DrPH Handbook 2025-2026 
 

25 
 

Provides advising to students on requirements and processes for progression and success 
in the program, including but not limited to: 

• course schedules and course selection 

• resolving incomplete grades 

• tracking student progression 

• leave of absence requests 

• program extension requests 

• obtaining the required signoff ILE proposal and final defense 

• completion of the iThenticate process following final ILE defense 

• graduation readiness, including application, degree audit, and degree 
certification 

• referral to UIC resources, including counseling 

• leads and organizes student mentoring          

• leads or participates in each semester's cohort advising session 

• meets at least 1 time in a one-to-one 30-minute meeting in Fall semester 

• works in conjunction with Program Phase Advisors and ILE Chairperson to 
clarify and implement university and program requirements 

• works in collaboration with UIC SPH Office of Student Affairs and related 
student support committees representing the DrPH program and students  

ILE Chairperson 

The ILE Chairperson (Chair) is a DrPH faculty member who helps the students select and 

refine their APE project; ILE proposal and final product; formulate a long-term strategy and 

plan for executing and writing of the ILE and suggest revisions where needed. The Chair is 

the student's primary point person for ILE development.  The Chair provides guidance and 

support through the APE and ILE process related to content and formal requirements of the 

APE and ILE, as well as managing expectations and challenges in completing doctoral level 

work for the APE and ILE.  The Chair assists the student in setting goals for progression 

through these components of the Program.  The Chair works closely with the student 

throughout this phase including providing input into the ILE Committee formation, meeting 

regularly with the student to discuss and review products and their revisions and preparing 

for the ILE proposal and final defense meeting and presentations.  The Chair will also ensure 

that the student complies with program policies related to submission and review timelines 

prior to defenses. 

 

Since the student and Chair work closely for an extended period to prepare the ILE proposal 

(Ch 1-3) and the ILE final product (Ch 1- 5), the Program seeks to assure that the student and 

Chair are aligned. The ILE Chairperson selection process is conducted in Fall of Year 2.  In this 

process, student requests for potential chairpersons and are matched to DrPH Faculty. This 

assignment process will consider student preference and faculty expertise and capacity. 

Once the ILE Chairperson is selected, the primary advising role will begin a transition to that 

faculty member; however, the Program Phase Advisor continues to offer support on general 
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curriculum and learning elements of the program.  

 

C. Mentorship Program 

The DrPH program provides an opportunity for students to participate in a voluntary 

mentorship program. The objective of the program is to create relationships among new 

DrPH students and existing DrPH students and alumni to connect and provide mentoring 

support through the DrPH program. At the start of each Academic Year in the Fall the DrPH 

Academic Coordinator in collaboration with the Mentorship Planning Committee reach out 

to students and alumni to introduce the program and invite all students interested in 

participating. Students will then receive a short survey to complete. The planning committee 

works together to pair the mentors and mentees based on responses to the survey. An 

introductory meeting takes place during the fall program to connect mentors and mentees 

and provide general recommendations on how to proceed and connect with your 

mentor/mentee. 

GOVERNANCE 

Governance 

Governance in the academic context of the UIC DrPH Program includes decision-making and 

implication of decisions around curriculum and other program elements, policies and 

protocols related to faculty, staff and students, and human and fiscal resource allocation. As 

an anti-racist, equity, and decolonial center program, UIC DrPH Program strives to create 

structures and processes that share decision-making, co-create, and/or engage our 

community and explicitly and transparently share these approaches. Below is a short 

summary of the structure of SPH and DrPH governance structures. More information can be 

in myDrPH including organizational charts, representations, and charters for each 

committee, where available.  

UIC SPH Governance 

The UIC DrPH Program is positioned within the UIC SPH, and UIC broadly, and must abide 

also by its governance structure. The UIC School of Public Health convenes and maintains 

several standing committees for governance of the school. These committees are comprised 

of members of the faculty and staff, as appropriate for the committee’s charge. Details of 

policies related to the bylaws, purpose and participation and structure for these committees 

can be found in the UIC SPH Faculty Bylaws and Policies Manual on the UIC SPH website at 

this link: Faculty Governance/SPH Committees | School of Public Health | University of 

Illinois Chicago 

UIC DrPH Program Structures and Decision-Making 

https://publichealth.uic.edu/people/faculty-staff-resources/sph-faculty-governance/
https://publichealth.uic.edu/people/faculty-staff-resources/sph-faculty-governance/
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The following are primary committees and subcommittees in the DrPH program. More 

information is available on myDrPH.  

The DRPH Curriculum Committee includes DrPH faculty and staff. Currently, student 
representatives are liaisons through the Student Management Committee or specific 
curriculum workgroups where student discussion, feedback and input are requested. The 
purpose of the curriculum committee is to:  

• assess, reflect, discuss and improve program curriculum from a principle, 

pedagogical, and administrative perspective; 

• foster learning across faculty on new/important concepts, resources, 

opportunities; 

• support the advising and community building subcommittees;  

• review targeted aspects of the program for alignment, quality and clarity; 

• establish and implement an annual quality improvement and learning plan based 

on evaluation data with Student Management;  

• establish workgroups to review student/faculty feedback on areas of 

improvement; and  

• address strategic, administrative, and other issues that arise in the dynamic 

nature of public health today.  

Advising Subcommittee reports to the Curriculum Committee includes DrPH staff and 

the phase advisors. Its purpose is to: 

• assess, reflect, discuss and improve student supports and advising through 

planning of set advising sessions, address and discuss student issues and needs;  

• review policies and performance management; and consider student supports 

needed.  

Community Building Subcommittee reports to the Curriculum Committee and includes 

DrPH Staff and Leadership. Its purpose is to:  

• establish a community strengthening container that fosters inclusive, belonging, 

growth and learning;  

• develop, implement and evaluate programming focused on DrPH Values and 

Norms focused on 1-2 themes per year communicating at the SI;  

• support communities of care across the program;  

• hold multiple program events/workshops throughout the year; and support 

program Coaching and mentoring with students and alumni.  

Evaluation Subcommittee reports to the Curriculum Committee and includes co-chairs 

of two faculty within the DrPH Program and DrPH Program Staff. Its purpose is to: 

• establish and implement an overall DRPH program evaluation, quality 

improvement, and learning approach for process and eventually impact/outcome 



UIC DrPH Handbook 2025-2026 
 

28 
 

aspects of the program. The evaluation plan should be revisited annually with the 

Student Management Committee and Curriculum Committee, and a schedule of 

its implementation should be developed and shared throughout the program.  

 
The Student Management Committee is a partner to the Curriculum Committee. 
Membership includes the DrPH Program Director and program staff. Two students who are 
elected for each cohort representing cohorts from the first four years of the program. 
Students beyond the first four years may elect a representative if desired. The purpose of 
the DrPH Student Management Subcommittee is to:  

• encourage and support each other to help drive the mission, vision and values of 

the UIC DrPH program;   

• facilitate open dialogue and engage in collaborative action-oriented problem 

solving to help drive the program towards success including but not limited to 

improving student learning;  

• ensure students have a voice and are involved in the success and evolution of the 

DrPH program; and 

• support program and policy level points of discussion, feedback and possible 

changes, e.g., program curriculum discussions, expansion of the program, etc.  

 

GUIDANCE FOR THE USE OF GENERATIVE AI IN GRADUATE 

THESES AND DISSERTATIONS 

 

Per the GRADUATE COLLEGE’S POLICY AND GUIDANCE FOR THE USE OF GENERATIVE AI 
IN GRADUATE THESES AND DISSERTATIONS, any use of generative AI (GenAI) in graduate 
theses and dissertations must be approved of by the student’s thesis/dissertation 
committee prior to its use. Furthermore, a clear and comprehensive statement must be 
included as an appendix of the final thesis or dissertation describing the role of GenAI in the 
scholarly process and what was authorized as appropriate use (i.e., the pre-approval should 
be documented). This policy is effective as of Spring 2025 and, thus, applies to all theses and 
dissertations submitted in Spring 2025 and thereafter. 

The following GenAI Pre-Approval for Theses/Dissertations form is intended to serve as a 
tool and resource to support students and faculty in the process of documenting pre-
approved GenAI use. While not required, this form IS strongly encouraged to document and 
to facilitate conversations about the use of GenAI in graduate theses and dissertations: 
individual students, in conjunction with their advisors and committees, may develop their 
own process and documentation to meet the requirements of Graduate College’s policy. 
However, we offer this, especially considering the short timeframe given for adhering to this 
policy.   

 

  

https://grad.uic.edu/academic-support/thesis/
https://grad.uic.edu/academic-support/thesis/
https://publichealth.uic.edu/current-students/academic-forms/#thesis-dissertation-forms
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APPENDICES 

Appendix A: myDrPH 

myDrPH is a one-stop location for information and resources for members of the DrPH 
Program.  It is located as a course on the UIC Blackboard site. Students should look to 
myDrPH as their first resource for program updates, program requirements, guidance, 
policies and procedures, forms and other resources. 
 
The site is updated regularly with weekly announcements throughout the academic year. In 

addition, information about upcoming events in the program, including the Summer 

Institute, commencement and others are posted on the site. 

 

References and guides related to the curriculum, coaching, advising, mentoring, the APE, 

ILE, and IRB guidance are located here as well.  
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Appendix B: Policies and Procedures  

TABLE OF CONTENTS FOR POLICIES AND PROCEDURES   

 

A. General Program Policies and Procedures 

 

• Registration for classes and research hours 

o Registration expectations – continuous registration requirement 

o Registering for required classes and electives 

▪ Electives not offered by the DrPH Program 

▪ Courses out of sequence 

• Registering for research hours 

• Registering for independent study 

• Auditing courses  

• Waivers of required courses 

• Student status and progress 

o Admissions   

o Progression Through the Program: Milestones 

o Annual progress reporting 

o Time for degree completion  

o Extension request 

o Leave of Absence 

o Attendance 

o Grading 

o Incomplete Grades 

o Learning Contract 

o Academic probation, Unsatisfactory grades and Dismissal from the 

program 

o Reapplication and readmission 

 

B. Program Milestones 

• Required course completion 

• ILE Dissertation Chairperson selection  

• Applied Practice Experience (APE) review and approval   

a. APE preparation 

b. APE requirements 

c. Approval process 

• ILE Committee formation 

• ILE proposal preparation and defense and approval 
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a. Defense preparation and deadlines 

b. CEPH requirements 

c. Approval process 

• ILE preparation, defense and approval 

a. Defense preparation and deadlines 

b. Registration requirement 

• Graduation preparation, deadlines 

a. Application 

b. iThenticate 

 

C. UIC student policies, resources and services 

1. University/SPH policies and procedures 

o Faculty Office Hours 

o Disabilities requiring accommodations  

o Sexual harassment 

o Student Honor Code 

o Academic dishonesty  

o Use of generative Artificial Intelligence (AI) 

o Discrimination 

o Tuition and financial aid 

▪ Program cost and status 

▪ Scholarships 

▪ Assistantships and tuition waivers 

▪ Other forms of student funding – Gates/foundation 

 

2. University resources and services (links) – CAM /cross referencing  

o Counseling Center 

o Disability Resource Center 

o Financial Aid Office 

o Office of Access and Equity 

o Office of Diversity Equity and Engagement 

o Registrar’s Office 

o University Bursar 
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A. GENERAL PROGRAM POLICIES AND PROCEDURES 

 

1. Registration for classes and research hours 

 

• Registration expectations – continuous registration requirement 

As the DrPH Program is a year-round program, students are expected to register for credit 

hours in each academic semester (Fall, Spring, Summer). The DrPH Program includes 

Summer Term as part of the year-round requirements of the Program. In addition, the 

integrated DrPH curriculum, as designed assumes students will register for 6 to 7 semester 

hours of courses each semester, including Summer Term. Registering for fewer than the 

recommended number of courses for a given semester will delay completion of the program 

by as much as one (1) year (see Requesting to take courses out of sequence). Students 

should discuss this with their Phase Advisor. Students who need to take a semester or 

longer off from registering for all classes need to request a Leave of Absence (see Leave of 

Absence).   

For a calendar of important dates for registration, course withdrawals and other deadlines, 

please refer to the UIC Registrar Academic Administrative 

Calendar: https://registrar.uic.edu/current-students/calendars/admin-calendar/.   

• Scholarship or other external funding requirements on registration. 

 

Some scholarship awards and/or other external funding sources may require students to be 

enrolled as full-time students to receive award funds for coursework toward the DrPH 

degree.  For the purposes of financial aid, refer to the University webpage on Eligibility for 

Student Financial Aid and Scholarships for full- and part-time status thresholds. For 

International Student enrollment requirements, refer to the Office for International 

Services. Scholarship requirements may differ from how academic programs define full-time 

or part-time registration, as well as progress to degree completion; students should seek 

degree completion guidance from their Academic Advisors and refer to the DrPH Degree 

Requirements webpage for more information.  

  

Students who have requirements for full-time status in order to utilize their award funding 

will need to register for additional elective or independent study hours in each semester in 

which current DrPH program course hours are below the university requirement for full-

time status. Elective, online courses are available both through SPH and in other 

departments in the University. These courses and hours will not directly fulfill degree 

requirements and will be in addition to other required courses or hours for the degree. 

However, these elective courses or independent study hours should relate to skills and 

knowledge aligned with the DrPH degree focus on adaptive leadership and scholarship for 

https://registrar.uic.edu/current-students/calendars/admin-calendar/
https://financialaid.uic.edu/aid-process/eligibility/
https://financialaid.uic.edu/aid-process/eligibility/
https://ois.uic.edu/immigration/international-student-enrollment-requirements/
https://ois.uic.edu/immigration/international-student-enrollment-requirements/
https://publichealth.uic.edu/academics/public-health-degrees/drph-3/degree-requirements/
https://publichealth.uic.edu/academics/public-health-degrees/drph-3/degree-requirements/
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transformational systems change for equity and anti-racism. Students should work with 

their Phase Advisor to discuss potential courses or hours to meet the full-time status 

requirements to assure that they are aligned with the student’s learning in the DrPH 

Program. 

 

   

• Registering for required classes and electives 

To register for classes, students may use my.uic.edu. [Note: Students must have an active 

UIC NetID and password to access my.uic.edu. Contact the DrPH Academic Coordinator if 

you do not have a NetID.] Students may register only during the time frame indicated on the 

Time Ticket. The Time Ticket can be viewed within XE Registration system (available via 

my.UIC.edu) by clicking on the Prepare for Registration tab. 

 

Please note that the Time Ticket End Date is the last day to add or drop a course online for 

all parts of term. Each Part of Term has fixed add drop periods. For instance, in fall and 

spring, UIC has an overarching 16-week term with two 8-week terms, called Parts of Term A 

and B, each fall and spring. The Time Ticket End Date lists the last day to add or drop a 

course in the later Part of Term B.  

 

XE Registration (available via my.UIC.edu) is available 24/7, excluding Sundays from 6:00 am 

to 12:00 noon. For assistance on how to register using XE Registration, view How to Register 

Online. 

You must have a Nand password to use the my.UIC.edu. 

 

For instructions on Using XE Registration, refer to the registration instructions a the UIC 

Registrar’s website: https://registrar.uic.edu/registration/registration-instructions/ 

 

• Requesting to take required courses out of sequence 

The DrPH Curriculum is an Integrative Learning program across the first two years of study. 

Course content and learning generally build upon content from prior courses.   

 

Courses are scheduled and sequenced with the expectation that students will take between 

6 and 7 semester hours (i.e., See Table 2) in each of the three year-round terms – Fall, 

Spring, Summer.  While this is the expected norm, the DrPH Program recognizes that 

students may encounter personal or professional circumstances that prevent them from 

taking courses in the sequence outlined by the program. This includes personal or family 

health or other circumstances, employment or related situations and approved Leave of 

Absence.  Students needing to defer taking a course in sequence or requesting to take a 

https://uic365-my.sharepoint.com/personal/sseweryn_uic_edu/Documents/my.uic.edu
https://my.uic.edu/
https://my.uic.edu/
https://my.uic.edu/
http://registrar.uic.edu/registration/registration-instruction/
http://registrar.uic.edu/registration/registration-instruction/
https://my.uic.edu/
https://registrar.uic.edu/registration/registration-instructions/
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course out of sequence, must make a request to their Phase Advisor in advance of the start 

of the semester and have the request approved by the Program Director.  

 

Nearly all DrPH courses are offered only once per academic year. Students who request and 

are approved to take a course out of sequence should acknowledge that this will mean that 

their progress in the curriculum and time to completion will be delayed. Additionally, 

students may need to take additional semester hours, beyond the usual 6 to 7 hours in a 

semester to ‘catch-up’.  However, this is not generally recommended and should be 

discussed with their Phase Advisor.   Taking courses out of sequence will also delay defense 

of the ILE Proposal, as all required courses must be completed prior to this defense. 

 

In addition, students taking courses out of sequence (i.e., due to an LOA or other 

circumstance) may need to join a new DrPH Cohort, depending on the student’s required 

course needs, progress in the Program or timing of needed course.  In these instances, 

students can still participate in peer support (i.e., COL) in their original cohort, if they 

choose, but are expected to engage with members of the new cohort for coursework. The 

student should consult with their Phase Advisor to discuss their plans for participation and 

supports for their progress in relation to being in a new cohort. 

 

• Registering for research hours (IPHS 699) 

IPHS 699 credit hours are used for work with their Chairperson and ILE Committee on the 

DrPH Integrative Learning Experience (ILE). In consultation with their Chairperson, students 

will identify a specific number of IPHS 699 hours for each semester in the ILE Phase of the 

Program. The student and Chairperson will consider credit hour selection based on the 

scope, pace and progression of their project and their advising needs. It is generally 

expected that students.     

A minimum of 18 semester hours of IPHS 699 are required for the degree. 

In addition, students:  

• must have met the minimum of 18 SH prior to their defense of their ILE, inclusive of 

the semester in which they defend their ILE.  

• may need to register for more than the required 18 semester hours to complete 

their research and defend their ILE 

• may need to take a specific number of hours to meet UIC or federal financial aid 

requirements. 

• are generally expected to register for between 2 and 6 credit hours of IPHS 699 each 

semester of the ILE Phase (See Table 4). (More hours may be needed to meet the 

require 18 semester hours.) 
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• must be registered for at least 1 SH in the semester they defend their ILE proposal 

and final ILE.   

• may be required to register for additional IPHS 699 research hours following their ILE 

defense if additional substantial revisions are required by the ILE Committee in order 

approve the final ILE manuscript 

• usually do not need to register for separate IPHS 699 hours to work with other ILE 

Committee members on work related to their ILE, if they are registered for hours 

with their Chairperson.  

• are expected to monitor their progress and keep track of satisfactorily completed 

699 hours to assure they meet the minimum of 18 research hours prior to defending 

their ILE.  

To register for IPHS 699 research hours students must identify at least 1 specific learning 

objective and at least 1 specific deliverable for the semester.  This should be an achievable, 

but substantial progress benchmark made in consultation with the Chairperson.   These 

measures will be used to assess satisfactory progress and effort in research hours for a 

grade (i.e., S – satisfactory, or U- unsatisfactory) at the end of the semester.  Students will 

complete the registration form for IPHS 699 hours and will receive an approval from their 

Chairperson of the research hours, the objectives and proposed products.  For instructions 

on registering for IPHS 699 hours refer to the instructions here: 

https://uofi.box.com/s/u1bfvp93rqntg2shkal3ibomr6ak0kl4 

 

• Registering for independent study (IPHS 596) 

Independent study (IPHS 596) hours are for rare uses and are reserved for unique skill 

building learning related to the student’s ILE, such as developing a concept paper, logic 

model or a synoptic review of the literature with an annotated bibliography; or exploring 

content areas, alternative methodologies or data analysis methods.  

For those with a required course waiver, the hours may be used to make up the hours 

needed toward the degree. For other students without a waiver, independent study hours 

may not count toward degree requirements. Independent study may not be used to meet 

the research hour (IPHS 699) requirement. 

Requirements for independent study include. 

Students shall: 

• identify a specific skill building or project aligned with their ILE for consideration for 

an independent study, in consultation with their Phase Advisor.  

• identify an appropriate SPH Instructor for the Independent study.  Independent 

study hour availability is limited to faculty capacity to support independent study and 

considerations for equity for other students. 

https://uofi.box.com/s/u1bfvp93rqntg2shkal3ibomr6ak0kl4
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• work with the identified SPH Instructor to identify specific learning objectives, skill 

building outcomes, a specific project/opportunity aligned with their ILE before 

registration and approval can be provided for the independent study. 

• register for up to a maximum of 3 semester hours for the Independent Study, once 

approved by the Phase Advisor, SPH Instructor and Program Director.  

• receive a letter grade (A-F) for the Independent Study at the end of the semester. 

• complete the independent study in one (1) semester, unless approved for an 

incomplete by SPH Instructor and their Phase Advisor (See Incomplete Grades). 

For instructions on registering for IPHS 596 hours refer to the instructions here: 

https://uofi.app.box.com/s/u1bfvp93rqntg2shkal3ibomr6ak0kl4  

• Auditing courses 

Students requesting to audit DrPH courses and without fully participating and/or receiving a 

grade for the course, must still register and pay tuition for the course. If a student has 

previously paid for the course and received a letter or S grade for the course, they may be 

permitted to audit the course again without re-registering for that course, with the consent 

of the course instructor. 

 

• Waivers of required courses  

A student may petition for waiver of one or more required courses in the DrPH Program if 

justified on the basis of the student's having taken prior course work of equivalent level and 

course content. Judgment on equivalency of course work will be made by the DrPH Program 

Director, in consultation with DrPH faculty, who will base a decision on evidence of 

equivalency supplied by the student (e.g., syllabus). The student must attach a transcript 

showing evidence of having completed the prior equivalent course with a grade of A or B 

(i.e., transcript) and a course syllabus to the waiver petition.  A course description from the 

college catalogue or webpage may be considered in lieu of a current syllabus, if sufficiently 

detailed.  Approval of a course waiver does not reduce the minimum number of 96 credit 

hours required to earn the DrPH degree. The student will have to make up the waived hours 

through an approved elective or independent study. 

https://uofi.app.box.com/s/u1bfvp93rqntg2shkal3ibomr6ak0kl4
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Student progress and status 

 

• Admissions Process 

Admission to the DrPH Program is a very selective process.  Applicants wishing to apply to 

the Program must complete the application form in SOPHAS, the centralized application 

service for CEPH-accredited schools and programs of public health (www.sophas.org).  

Applicants will need to create an account in SOPHAS.  The application includes personal 

information, details of prior education, degree and certificate attainment, related transcripts 

from the educational institutions attended, relevant professional and volunteer experiences.  

In addition, a personal statement of intent presenting the applicant’s interest and reasons 

for seeking the DrPH degree and for selecting the UIC DrPH Program.  At least three letters 

of recommendation are required.  The application period opens in the Fall of each year and 

closes in mid-January.  There is a fee charged by SOPHAS for the application.  For any 

questions, visit the SOPHAS Applicant Help Center or contact SOPHAS Customer service 

at sophasinfo@liaisoncas.com or (617) 612-2090. 

 

Applications meeting the minimum requirement for applying for the UIC DrPH Program are 

reviewed by DrPH faculty serving on the DrPH Admission Committee.  Applications are 

assigned to pairs of DrPH for review and assessment for admission to the Program. The 

Committee meets as a whole and discusses the findings from the faculty reviewers.  The 

Committee then make a consensus decision whether to offer admission to the applicant.   

Applicants not offered admission will be notified; these applicants may reapply during future 

application cycles, if desired.    

Applicants who are offered admission: 

• have two (2) weeks to respond with their decision to accept or not.  

• must complete a UIC Supplemental application in SOPHAs and pay a fee to secure their 

spot in the next DrPH Cohort.    

• may defer the start of their tenure with the DrPH for up to one (1) academic year (i.e. 

the next fall semester).   Applications wishing to defer should notify the Academic 

Coordinator as soon as possible. 

 

Program Milestones – Progression towards the degree 

Several milestones are used to track and evaluate student progress. These are presented in 

Table 2.  

Major stages of the program are: 

• Core Learning Phase (i.e., required didactic courses)  

• APE Phase (i.e., APE design, completion and approval) 

• ILE Phase (i.e., ILE proposal, conduct and defense) 

http://www.sophas.org/
https://help.liaisonedu.com/SOPHAS_Applicant_Help_Center
mailto:sophasinfo@liaisoncas.com
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• Students should be finished with required didactic credit hours by the end of Fall of Year 

Three. 

• Students are expected to register for and complete required courses identified for each 

semester (i.e., 2 to 3 course/6 to 7 semester hours) during every semester in the 

academic year (i.e., Fall, Spring, and Summer).  

• In the Fall term of their second year, students will be matched with an ILE Chairperson.   

• The curriculum facilitates students to complete their APE in the Summer of Year 2. 

• Following passing of the APE requirement the student enters the ILE Phase of the 

program. 

• During the ILE Phase, students will work with their ILE Chairperson to develop their ILE 

Proposal.   

• In consultation with their Chairperson, at an appropriate time, the student will identify their 

ILE Committee members, who will assist in the ILE Proposal development, as needed. 

• During the ILE Phase, students must register for IPHS 699 research hours with their ILE 

Chairperson to receive advising from their Chairperson (and Committee members).   

• Once the student has passed their ILE Proposal Defense with their Committee, the student 

will conduct their ILE project and work with their Chairperson and Committee to prepare 

their ILE manuscript. 

• Students will present and defend their ILE in a public, oral presentation and discussion 

meeting with their Chairperson and Committee along with peers, family and other 

members of the academic and public health community.  

 

The progress of each DrPH student will be reviewed annually by the Phase Advisor.  If it is 

determined that the student is not making satisfactory progress, then a plan of correction 

(i.e., Learning Contract. See Learning Contract) may be required with specific timelines and 

deliverables.  Failure to meet this commitment will cause the student’s record to be formally 

reviewed and a recommendation may be made for dismissal from the program. 

Annual Progress Report (APR) 

The DrPH Annual Progress Report (APR) documents the overall progress the student has 

made during the past academic year and must be completed by the end of each Summer 

term while in the program (i.e., August 15).  Each student provides a summary of the 

progress made within the year pertaining to course completion, the Program Proposal, and 

the APE or ILE products (as applicable).  Completed APRs must be posted in the student’s 

UIC Box folder with an email notification to their Phase Advisor, upon completion as 

outlined in Appendix E. Students are responsible for monitoring and planning their progress 

for meeting program requirements.  Failure to complete an Annual Progress Report may 

cause a hold to be placed on registration until the APR has been completed and accepted by 

the Phase Advisor.   
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As part of the Annual Progress report, the DrPH Program Proposal captures the student’s 

plan of study and schedule of courses to be completed to date. As such, it is an important 

tracking and advising document. The Program Proposal is pre-formatted to reflect the 

current curriculum and typical DrPH plan of study.  It should be first completed early after 

admission to capture the individual student’s initial plans and should be revised at least 

annually to reflect changes in the plan of study, APE completion and other progress 

milestones and approved by and submitted to their Phase Advisor. 

 

Time for Completion of the Degree 

The maximum time permitted to complete the DrPH degree is five (5) academic years (i.e., 
August 16 to August 15 – Fall, Spring, Summer semesters) from matriculation into the 
program. 
 

Extension Request 

A formal petition is required to extend the maximum time to complete the degree (i.e., 5 

years for students matriculating with an MPH degree, its equivalent, and requisite 

background experience.  This petition is reviewed by the Program Director and the SPH 

Administration. The DrPH program will review and recommend approval for the extension 

based on demonstrated student progress.  In unusual circumstances the maximum time to 

degree may be extended. Failure to apply for an extension may result in dismissal from the 

program.  Application for readmission to Program may be required and is not guaranteed.   

 
When a student approaches five (5) years in the program and no later than March of their 5th 

year, students must work with their Phase Advisor (or Chairperson in the ILE Phase) and the 

Academic Coordinator to apply for an extension and obtain approval from the Program Director 

and the SPH Administration.   

 

Students requesting an extension shall submit: 

• a memo with an explanation of circumstances that have impacted their progress, 

and  

• a detailed timeline and workplan for completion of the degree with dated milestones 

and plan for regular communication with their ILE Chairperson  

 

The ILE Chairperson will review the documents and determine whether they can endorse the 

request in consideration of discussions with the student about their circumstances impacting 

their progress; the student’s past progress; patterns of regular communication and the 

proposed timeline and workplan. The ILE Chairperson will prepare a memo detailing their 

decision on endorsement to accompany the request for an extension to the Program Director 

and the SPH Administration.    
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Approved extensions are only for the duration of the next academic year (i.e., 8/16/XX to 

8/15/XX).  The workplan and any other goals or products proposed in the extension application 

will be used to gauge progress toward the degree. Students who have met the workplan goals 

but do not defend their dissertation by the end of the one-year extension may make a second 

request for an extension, with the review and endorsement of their Chairperson. The same 

process and criteria used for a first extension apply for a second extension request. Requests 

for extension beyond a second extension will be reviewed and discussed separately with the 

DrPH Program Director to determine whether an endorsement will be provided for the request.   

 

Students who receive an approved extension will be required to: 

• submit a detailed workplan with objectives and deliverables each semester during their 

extension;   

• include a plan for regular communication with their Chairperson as part of their 

semester workplan 

• substantively meet the components of the workplan during the semester to receive a 

satisfactory (S) grade for the hours 

 

Students who do NOT meet the objectives, deliverables or communication 

requirements in their workplan or who make only minimal or no progress:   

 

• may receive a grade of “U” for the research hours for the semester.   

• if given a grade of “U”, receive zero (0) credit toward the degree requirement.   

• may not have their request for an additional extension supported by the DrPH Program, 

potentially resulting in dismissal from the program.  They will be given one (1) 

additional semester to meet agreed upon deliverables to continue in the program.  

Students failing to meet these goals and/or failing to communicate with their 

Chairperson will not be permitted to continue in the Program. 

• may be dismissed from the program if they receive a “U” in two (2) semesters for IPHS 

699 hours. 

 

Application for readmission to the Program may be required and is not guaranteed.   

 

Leave of Absence (LOA) 

Students may request an official Leave of Absence (LOA) when professional or personal 

issues prevent continued progress toward their degree. LOAs are meant to assist students 

who have important personal or professional circumstances that may impact their ability to 

complete courses in the curriculum at the present time.  A student must complete at least 

one term in the DrPH program before being eligible for a leave. Time spent on an official 

LOA approved by the SPH is not counted toward the degree time limit.  
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Students who fail to register for credit hours for any semester will be asked to strongly 

consider requesting an official Leave of Absence to preserve their academic standing in the 

Program and University.  See section on Continuous Registration Requirements. 

A request for LOA must be received prior to the beginning of the semester for which the 

leave is desired.  Students should email their Phase Advisor and the Academic Coordinator 

to formally request an LOA. An LOA may be granted up to one (1) academic year - three 

semesters, including Summer). Students may request an additional LOA, beyond one year, 

however this is rare and must be approved by the Program Director.    

The request should: 

• state that an LOA is needed for personal or professional circumstances that impact 

the ability to successfully participate in course or other curricular work; 

• NOT state specific private personal, medical or health details; 

• identify the length of time needed for the LOA (e.g. 1 semester, 1 calendar year, 

etc.). 

Students returning from LOA: 

• must check in with the DrPH Academic Coordinator before proceeding with 

registration for new credit hours or contacting faculty about working to resolve any 

outstanding incomplete (I) grades.  The Academic Coordinator will check to assure 

that the student is still enrolled in good standing with the UIC Registrar.   

• may need to register for zero (0) credit hours in addition to working on the 

incomplete grade to maintain their student status; there is a charge for registering 

for zero credit hours. 

• may need to take courses out of sequence. (See Taking courses out of sequence.) 

Students who are not still enrolled in the university as determined by the UIC Registrar will 

need to apply for readmission to the Program. Readmission is not guaranteed (See 

Readmission and Reapplication). 

More information about LOAs can be found here from the UIC Graduate College. 

 

Attendance, Class Participation and Engagement 

Transformational leadership for health and racial justice requires building trusting 

relationships in ways that foster authenticity and encourage open dialogue. This requires 

engagement between students, faculty, and in the practice setting - colleagues, partners, 

community members, and others. Class time becomes a place to model relationship work 

through active engagement in class including but not limited to full attendance, engagement 

in class discussion either verbally or in the chat/other settings, and community of learning 

participation.  

 

https://grad.uic.edu/academic-support/registration-information/leave-of-absence/
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To help clarify expectations of class participation and engagement, the DrPH program will 

set policy on class attendance, engagement, and communication of any anticipated or 

unanticipated absences. Attendance will be taken starting in Spring, 2025 term. While the 

expectation is that no classes are missed, we understand conflict, illness and other 

situations arise. Therefore, to be explicit about expectations for attendance and class 

engagement, the DrPH program proposes the following policy that will be shared with the 

Student Management committee for student feedback by November 2025:  

• All absences should be communicated to all course instructors and COL members in 

advance of the lecture starting (excluding emergencies, for which notification should 

be sent as soon as possible). 

• Greater than 10% of missed class (with announced or emergent absences) will result 

in a 5% reduction of the student’s final grade for each additional missed synchronous 

lecture (regardless of classwork completed offline). This includes missing 2 classes for 

a 15-week course or missing 1 class in an 8-week course.  

• Greater than 50% of missed class may result in an incomplete grade for the course.  

 

Grading 

• Required, Elective, Special Topic and Independent Study Course Grading 

The DrPH Program curriculum aligns with DrPH program theory and competency and as such 

assessments of student progress (i.e., grading for coursework) aligns with progression of 

development toward adaptive leadership skills (e.g., systematic reflection, systems 

thinking).  In addition, students are evaluated on completion and/or completeness of 

assignments or other assessments and progress toward competencies and objectives 

associated with each course. Each instructor develops grading rubrics or guidance based on 

these principles.   

 

Overall, the DrPH program complies with the SPH Academic Policies and Procedures 

guidance,  

which can be accessed here. For these types of course, a grade of A through F is assigned 

based on criteria in align with the above guidance and those provided in the course syllabus.   

 

• ILE Research Hours (IPHS 699)  

Grades for research hours (IPHS 699) are graded as either Satisfactory (S) or Unsatisfactory 

(U). A Satisfactory grade must be achieved for at least 18 SH of IPHS 699 to meet the DrPH 

dissertation requirement. To receive a Satisfactory grade student are required to identify 

specific learning objective and deliverables for the semester in consultation with their ILE 

Chairperson at the time of registration and substantively achieve these agreed upon 

benchmarks by the end of the term. The grades for IPHS 699 SH are given at the completion 

of the term that the hours are taken.  Students failing to meet the agreed upon deliverables 

https://publichealth.uic.edu/wp-content/uploads/sites/302/2024/08/SPH-Academic-Policies-and-Procedures-Handbook_AY2024-2025_Final.pdf
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for a semester may receive a grade of “U” of the semester. Receiving a grade of “U” in two 

semesters may result in dismissal from the Program. 

 

Incomplete Grades 

All courses – required, elective, special topic or independent study  

Students may request an Incomplete (I) grade if they are unable to complete the required 

coursework for a class by the end of the term.  To receive an Incomplete grade, the request 

must meet the following criteria: 

1. The student has been making satisfactory progress in the course, prior to the 

request.  

2. The student is unable to complete all coursework due to unusual circumstances that 

are beyond personal control. 

3. The student presents these reasons for an incomplete prior to the time the final 

grade roster is due. 

4. The reasons are acceptable to the instructor. 

For all semester hours (required courses, electives, special topic, independent study or 

research hours) students requesting an Incomplete grade must complete an Incomplete 

Grade Assignment and Agreement Form (see myDrPH Blackboard site) in conjunction with 

the instructor. This form is a contract for the student to complete the course work with that 

Instructor or one designated by the DrPH Program Director. This form setting out the 

agreement to complete an Incomplete, is sent to the student, retained by the instructor, 

and forwarded to the DrPH Program. As part of this process, the student will need to 

provide a detailed workplan with specific deliverables, timeline and deadlines to the course 

instructor of how they will complete the required coursework. The student will place an 

approved copy of the completed form in their UIC Box folder. In addition to the course 

instructor, students must also send the completed form to the DrPH Program Academic 

Coordinator.   

 

In general, students who receive an Incomplete (I) grade  

• have one (1) semester to complete the required work. For non-research/course 

hours, an (I) must be converted to a letter grade (A-F) or for research hours (i.e., IPHS 

699) to a satisfactory or unsatisfactory (S/U) by the end of the student’s first term in 

residence subsequent to that in which the Incomplete was received.  

• in unusual circumstances (e.g. family emergencies or mandated deployment for 

public health emergencies), the deadline may be extended to the end of the twelve 

(12) consecutive months, subsequent to that in which the (I) was received, with 

permission from the DrPH Program Director.   
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For required courses, electives, special topic, independent study courses (i.e., courses or 

hours other than IPHS 699): 

• an (I) that is not resolved to a letter grade (A-F) by the identified deadline will remain 

on the student record as an (I). No extension beyond the deadline will be 

permitted. A course in which a (I) was received and not removed by the deadline 

may be repeated for credit only once.  In this instance, students will be required to 

register for the course again and successfully complete it in order to receive 

academic credit. Failing to complete the course successfully a second time will result 

in a grade of “F” for the course and may result in dismissal from the program. 

 

 

 

For research hours (IPHS 699)  

• Failure to complete the work by the mutually agreed upon deadline with result in a 

grade of U (Unsatisfactory) and no academic credit toward the degree for the 

research hours for which the “I” was received.   

• Students with a “U” grade for research hours may not be permitted to register for 

additional hours and/or be granted a program extension, if applicable.  

• Students receiving a grade of “U” for research hours will be required to prepare and 

submit a Learning Contract in order to proceed in the Program (See Learning 

Contract). 

• Receiving a grade of “U” in two (2) semesters may result in dismissal from the 

Program. 

 

Learning Contract (LC) (For instances not involving an Incomplete grade) 

The DrPH Program seeks to support each student in their doctoral journey. The Program 

recognizes students as whole persons with personal and professional lives outside of their 

academic courses and work. In some cases, unexpected or planned life events may impact a 

student’s ability to progress in the program. Additionally, students may encounter capacity 

or skill challenges which may impede their successful progress. In any situation affecting the 

student’s progress, students are expected to maintain regular communication with their 

instructors, Phase Advisor, ILE Chairperson or the Program Administration. The Program can 

only help to support students encountering challenges if communication is occurring in a 

regular and timely fashion. 

 

In some instances, students may not be progressing through the Program or not producing 

necessary products or outputs in courses, APE or ILE related work as outlined in course 

syllabi or registration objectives and milestone for IPHS 699 research hours or independent 

study.   This may affect grades – either receiving lower letter grades in courses (C or F) or 
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unsatisfactory (U) in IPHS 699 research hours.  In addition, students may be out of 

communication with their Advisor or the Program for extended periods.  

 

Students who reflect these and similar circumstances who wish to continue in the program 

will be asked to develop a Learning Contract (LC) with their Phase Advisor or ILE 

Chairperson.    

 

The LC will be developed for the current semester. It will outline specific, mutually agreed 

upon objectives and milestones or products to be achieved by the end of the semester. It 

will also include a plan for regular communication and/or meetings with the Phase Advisor 

(or ILE Chairperson) to evaluate ongoing progress toward the milestones. At the end of the 

semester the Phase Advisor (or ILE Chairperson) will evaluate the student’s progress and 

make a recommendation to the Program Director about the student’s continuation in the 

Program.   

 

• Upon successful completion of the initial LC, the LC will need to be renewed for at 

least one additional semester with revised objectives and milestones. Students who 

have successfully met the goals of the LC for at least two (2) consecutive semesters, 

may be recommended to proceed in the Program without the need to renew the LC.    

 

• Students who have not met the mutually agreed upon goals of the initial LC, may be 

permitted to renew their LC for an additional semester, with the recommendation of 

the Phase Advisor (or ILE Chairperson). Students who fail to meet the goals for two 

(2) consecutive LCs, may not be permitted to register for additional course or 

research hours.   These students may also be recommended for dismissal from the 

Program. 

 

Academic Probation 

School-wide academic standards require MPH and DrPH students to maintain a cumulative 

grade point average (GPA) of 3.0 on a 4.0 scale in order to graduate. Students are placed on 

academic probation when they have attempted at least 12 semester hours of credit and 

their cumulative GPA falls below a 3.0. If the cumulative degree GPA is below 3.0 (on a 4.0 

scale), the student is placed on probationary status. Students on probation then have two 

terms (including summer term, if registered) to raise their cumulative degree GPA to at least 

a 3.0 (on a 4.0 scale).  

 

The School of Public Health, Office of Student Affairs sends warning letters to students on 

probationary status explaining that the student must raise his or her cumulative GPA to at 

least a 3.0 (on a 4.0 scale) within the two (2) term deadline (copies of the letter are sent to 
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the student’s Phase Advisor and to the Program Academic Coordinator). Students on 

probation are not permitted to register for any course that is graded on an S/U basis.  

 

Disqualification from further study: Students who do not raise their cumulative GPA to at 

least 3.0 (on a 4.0 scale) after two terms on probation will be dismissed from the School. A 

division or Program may establish a higher standard of performance for courses in the major 

discipline. Division standards are published in the SPH Handbook and elsewhere as 

appropriate. Refer to the UIC SPH Academic Policies and Procedures Handbook.  

 

Unsatisfactory Grades (U) 

For courses that are grades as S/U – Satisfactory/ Unsatisfactory including IPHS 699 research 

hours, students must indicate at the time of registration for the credit hours at least one (1) 

objective and one (1) product to be achieved by the end of the semester enrolled. (See 

Registering for IPHS 699 Hours.) Students failing to meet these agreed upon goals may 

receive a grade of “U” - Unsatisfactory for the semester.   

 

Students receiving a grade of “U” will not be permitted to register for additional 699 hours 

until the goals set for the original hours or revised goals, as outlined as part of an 

Incomplete Grade Request or a Learning Contract are met by the student (see related 

sections above). Students failing to meet these deliverables in the next semester may be 

recommended for dismissal from the Program. Students registering for additional 699 hours 

in another semester who received a second grade of “U” for these hours, may be dismissed 

from the program.  

 

Dismissal from the Program 

Students may be dismissed from the Program for the following reasons related to academic 

performance and participation. The decision to dismiss is at the discretion of the Program 

Director in consultation with faculty and the SPH Associate Dean of Student Affairs. 

 

• Academic probation - Students who fail to raise their cumulative degree GPA to a 3.0 

(on a 4.0 scale) within the two-term deadline are dismissed from the University. 

• Unsatisfactory (U) grades - students receiving 2 grades of “U” in IPHS 699 or other 

courses graded S/U. 

• Learning Contract - students failing to meet the agreed upon goals of their Learning 

Contract for two (2) semesters. 

• No registration – students who fail to register for any courses, research hours or 

credit hours in the program for 3 consecutive semesters. 

• Conduct which violates UIC or SPH policies or values (e.g., Academic Honesty, 

Student Honor Code, etc.)  

https://publichealth.uic.edu/current-students/student-handbooks/
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Reapplication and Readmission 

Students who withdraw voluntarily or who are dismissed from the Program may be 

permitted to reapply for readmission to the Program. Readmission to the Program is not 

guaranteed.   

 

To initiate the readmission process, the student must meet with the DrPH Program Director 

to discuss their intention to reapply for admission to the Program. Following this meeting, 

the student will be required to submit the following: 

 

1.   A narrative statement indicating their intention to reapply of readmission to the 

program. The statement should also include an explanation of  

a. ways they will demonstrate commitment to completing the necessary 

components of the degree program   

b. a rationale of what has changed or what they have done to address issues or 

challenges that negatively impacted their progress in the past 

c. their needs and expectations for support from the program 

2. A new Annual Progress Report and Program Plan outlining their progress in the 

program to date and a plan and timeline for completion of required program 

elements going forward. 

3. Completion of a UIC Supplemental Application Form and payment of the 

associated fee. 

 

Once the required materials have been submitted the re-application will be forwarded to 

the DrPH Admissions Committee for review at their next meeting. If the Committee 

recommends readmission to the Program, the application along with a letter of support 

from the Program Director or designee will be forwarded to UIC SPH Associate Dean for 

Academic Affairs for final approval for readmission. Students not recommended for 

readmission will be notified following the DrPH Admission Committee meeting.  Students 

may appeal the decision to the Associate Dean of Student Affairs. 

 

B. PROGRAM MILESTONES AND REQUIREMENTS 

 

1. Required course completion 

All required courses must be completed before a student may defend their ILE Proposal. 

Other electives do not need to be completed; however, a clear plan for completion of these 

must be articulated in the Annual Progress Report. Exceptions to this requirement requires 

the approval of the Program Director. 
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2. ILE/Dissertation Chairperson selection  

In the Fall semester of the student’s second year in the Program, students will be matched 

with a DrPH faculty member who will serve as their Chairperson for their Applied Practice 

Experience (APE) and their Integrative Learning Experience (ILE).   

 

Students will be asked to review DrPH faculty profiles located on the DrPH webpage and 

consider their interests and the focus of their ILE and submit three (3) names of faculty for 

selection as their Chairperson. The Program will review these requests for each student and 

consider these across the Cohort in line with faculty capabilities and capacity to serve as 

Chairpersons.  In general, faculty usually only take on an average of 2 new chairships per 

academic year. Every effort is made to try to meet the student’s primary choice for 

chairperson, however based on availability, students will be matched with their second or 

third choice.  Any deviation from this method will involve a conversation with the students, 

their Learning Phase Advisor and/or the Program Director. 

 

3. Completion of the Applied Practice Experience (APE) 

 

A. Applied Practice Experience (APE) Description   

 

To meet the degree requirements students must complete an Applied Practice Experience 
(APE).  The APE is not a practicum or internship. It is a practical experience with a practice 
partner organization exploring a complex public health problem, clarifying understanding 
and opportunity for leadership, social justice, health equity and systems change. The DrPH 
APE is meant to align and assist with development of the problem/opportunity to be 
examined in the student’s ILE research.  

DrPH students engage with an organization in at least one project that is mutually of value 
and beneficial to the student and the organization and to advance public health practice. 
Relevant organizations may include, amongst others, governmental, non-governmental, 
non-profit, industrial, and for-profit settings.  
 
The APE may be completed within a student’s own work setting, but must be in an area, 
topic, activity outside/beyond their normal work duties or responsibilities. The APE 
products will provide contribution and exploration evidence for scholarship, practice, and 
transformational change of interest as well as add value to the APE partner(s) engaged in 
the project while demonstrating CEPH foundational and DrPH concentration competencies. 
 

Expected Learning Outcomes  

Students will use the APE to conduct work and study in practice to (see Table One):  

• explore, clarify and define an adaptive systems-oriented problem and/or 

opportunity for transformational and ARE systems change.  

• identify opportunities to integrate ARE and leadership frameworks and approaches.   
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• apply theory, methods and skills to demonstrate DrPH foundational public health 

and focused leadership competencies.   

• produce a product that will be of interest and value to the APE partner(s) in practice 

who are engaged in this effort.  

• summarize practice and learning outcomes, and lessons learned to be utilized or 

integrated into the Integrative Learning Experience (ILE) Proposal.  

 

A. APE Requirements 
 
At a minimum for the APE, students are required to: 

 

• engage with an organization in at least one project that is meaningful for the 
organization and to advance public health practice 

• demonstrate at least three (3) CEPH Foundational Competencies (FC) one of which 
must be in the Leadership, Management and Governance Domain 

• demonstrate at least two (2) Concentration Competencies (CC), one of which must 
reflect the Anti-Racism and Equity competency 

• develop at least two products from the APE 
o  a project report presenting a summary of the activities undertaken in the APE 

and demonstrating the required CEPH foundational and DrPH concentration 
competencies 

o a reflective journal which demonstrates application of systematic reflection and 
their learning through the APE 

 

B. APE Course Series: Preparation and Conduct 

 

To complete the APE, students will participate in a two (2) course series for the APE: the APE 
Design Course Seminar (IPHS 531) and the APE Seminar (IPHS 651).  

Students work in the APE Course series to develop an APE Problem Scoping Project Plan 

in IPHS 531 and to conduct their APE and implement the project plan during the APE 

Seminar (IPHS 651) and develop a final report and reflective journal,  Students will use 

the current APE Project Plan Guide as a reference for organizing their proposed project 

plan and the APE Report Guide to prepare their final summary report of their APE Project 

(See Appendix C). 

 

Course descriptions: 

• IPHS 531 - Applied Practice Experience (APE) Design Course (2 semester hours) 

Seminar course to guide development their problem statement and Problem 

Scoping Project plan for the required DrPH Applied Practice Experience (IPHS 



UIC DrPH Handbook 2025-2026 
 

50 
 

651). Students enroll in IPHS 531 APE Project Plan Seminar in the Spring of Year 2 

in the Program 

• IPHS 651 - Applied Practice Experience (APE) Seminar (3 semester hours) A practical 
experience with a practice partner organization exploring a complex public health 
problem, clarifying understanding and opportunity for social justice and systems 
change. Students enroll in IPHS 651 in the Summer semester of Year 2 in the 
Program. 

See Table2 for timing of these courses in the DrPH curriculum. 
 

C. APE Review and Approval Process 

 

At the conclusion of the IPHS 651 APE Seminar, students will submit a final project summary 

from their APE experience and their reflective journal as part of the requirements of the 

course.   This final product will be reviewed by the APE Advisor using a rubric to assess the 

required components of the APE defined by the Program and the Council on Education in 

Public Health (CEPH).  The project will be reviewed based on the following criteria: 

• Substantive and clear presentation of the project purpose, findings and conclusions 

• Demonstration of application of learning and evidence 

• CEPH and DrPH Competencies Identified (5) 

• Application of competencies demonstrated 

• Practice relevance and value demonstrated  

• Reflective journal demonstrating systematic reflection 

 

The APE Advisor will assess the extent to which the student’s project summary presents the 

elements of the above APE criteria and rate these as Met, Partially Met or Not Met. Based 

on this assessment, the APE Advisor will make a recommendation to the student’s ILE 

Chairperson of the outcome for the APE. The ILE Chairperson will then sign-off on the APE.  

 

o Met – Full demonstrates or exceeds expectations or required components for 

this criterion. 

o Partially Met - Demonstrates or meets expectations or required components for 

a majority of components of the criterion. but only partially demonstrates or 

meet expectations or required components for the criterion. 

o Not Met – Does not demonstrate or only minimally demonstrates numerous 

required components for this criterion. 

 

D. APE Review Outcomes: 

 

The results of the review will be assessed as follows: 

 

Pass:  
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Students with ratings of ‘Met’ on all components or with two (2) or fewer ratings of 
‘Partially Met’ and no ‘Not Met’ on the required components will be considered as passing 

the APE and can move forward to the ILE/Dissertation Phase of the DrPH program. Students 

will receive a grade of “S” for their IPHS 651 course grade. 

 

Pass with Conditions:  

Students receiving ‘Partially Met’ on more than two (2) of the required criteria or ‘Not Met’ 

on one (1) of the criteria will be considered as a Conditional Pass of the APE. Students will 

be required to revise and resubmit their APE final project summary in line with specific 

guidance provided in a memo from their ILE Chairperson. The student will receive a grade of 
“I” for their IPHS 651 course grade. Students may proceed to the ILE Phase of the DrPH 

Program but must successfully complete the required revisions within the following 

semester in order to be approved to present and defend their ILE Proposal. 

 

Does Not Pass:  

Students with two (2) or more criteria with a rating of ‘Not Met’ will be considered as ‘Does 

Not Pass’ for the APE. These students will be required to make substantial revisions to their 

APE summary; continue to work with their Practice Partner to complete the APE; or conduct 

another APE project and develop and submit a new summary and journal in consultation 

with their ILE Chairperson.   

 

Students receiving a Does Not Pass on their APE project will be given a grade of “I” for IPHS 

651.   Students may not proceed to the ILE Phase of the Program or register for either the 

ILE Proposal Seminar or IPHS 699 research hours until they successfully revise or repeat 

their APE project as outlined in the post-review memo from their ILE Chairperson. Students 

must meet the conditions of the memo by the end of the following semester.   

 

Failure to successfully meet the requirements will result in a grade of “U” for IPHS 651. 

Students receiving a “U” for IPHS 651 will be required to repeat the APE Seminar for credit 
(IPHS 651) the next time the course is offered, or as permitted by the program. Students 

may register for elective or other required courses. They may not register for IPHS 699 

Research Hours until passing IPHS 651 APE Seminar. These conditions may delay progression 

in the Program for as much as one (1) year.   

4. Completion of the Integrative Learning Experience (ILE) 

 

A. Integrative Learning Experience (ILE) Overview 

The DrPH Integrative Learning Experience (ILE)/Dissertation is the final challenge of the 

DrPH Program and is an opportunity for students to show mastery and synthesis of DrPH 

skill building and learning, leadership principles and CEPH and DrPH Leadership 

Competencies at the highest level. The ILE topic will be carefully chosen informed by the 

student, informed by their own interests, experiences and competencies and developed 
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through participation in the DrPH curriculum, working with their Phase Advisor(s) and ILE 

Chairperson. As a demonstration of doctoral-level scholarship, the ILE must go beyond 

the scope of efforts that normally would be expected in a professional work assignment, 

or academic term paper and examine higher level leadership, policy, and evidence-based 

aspects of the selected topic.   

 

Reflecting the nature of the DrPH degree, the ILE will, in most cases, be a work 

demonstrating the application of doctoral level research skills to a problem or issue of 

significance to public health and population health leadership. Thus, an acceptable DrPH 

dissertation will: 

 

o Examine a complex problem of strategic and systems-level importance to public 

health (e.g., impact of changing national standards on schools and programs of 

public health,  strategic issues related to integration of informatics into local 

health department efforts to address equity; examining collaborative leadership 

issues and support in establishing a community information exchange to address 

social needs in clinical practice, etc.), rather than a more routine issue of 

narrower programmatic concern, (e.g., a strategic plan for a large city health 

department public health nursing service that reflects the evolving role of public 

health nursing and shifting demands on the public health department to assure 

personal and population health services, rather than a program plan for delivery 

of home nursing services in response to a federal agency grant opportunity); 

 
o Centers and examines impacts and strategies toward equity centered, anti-racist 

and anti-discriminatory systems strategies to reduce social and health injustices 

that impact marginalized and disadvantaged populations. 

 

o Advance or contribute to the evidence base of public health practice (e.g., 

application of an existing methodology to a new problem; a new technique to 

address an old problem; or a novel approach for dealing with an emerging issue); 

 

o Utilize an explicit methodology and study design that is clearly specified and 

specifically designed to address the problem selected for investigation, as 

effectively addressing complex problems often requires an integration of analytic 

methods; 

 
o Draw upon and be grounded in both the scholarly and practice literature in an 

effort to establish a conceptual framework for the dissertation, and;  

 
o Contain clear public health leadership implications.  
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While an ILE must be the original work of the student, dissertations often attempt to 

extend the work begun by others to develop new insights or to reconcile conflicting 

results from earlier work. Many of these studies are conducted using the same 

methodological frameworks as the prior work. Others develop from the application of 

new or innovative methodologies or conceptual frameworks. 

 

The ILE consists of five (5) chapters: 

Chapter 1:    Research aims, background, problem statement, research questions and 

leadership implications. 

Chapter 2:    Literature review, conceptual framework including discussion of 

constructs/variables related to the research questions and integrated into 

a measurement table; a concept map. 

Chapter 3:    Research design and rationale, data collection methods and plan for data 

collection, plan and approach for analysis and integration of results; 

associated measurement table presenting these for each construct; 

potential threats to validity and mitigation efforts;.   

Chapter 4;    Presentation of results from data collection and analysis and summary of 

key findings by research question.  

Chapter 5:    Presentation of the interpretations of the findings and into the research 

questions, situating the findings in relation to theory and practice in peer 

review and other literature; identification of leadership principles 

highlighted by and implications of the findings, articulation of new 

research questions or areas for further study and a revised concept map 

with discussion of changes due to the findings. 

 

This may take the form of a traditional five (5) chapter document presenting the 

student’s work. Alternately the student may select a 2 publishable manuscript option.  In 

this option, the student still develops the first three (3) chapters, but two (2) focused 

manuscripts for submission to peer reviewed journals are embedded in Chapter 4. 

Chapter 5 can be somewhat abbreviated depending on the discussion within the 

manuscripts. The document may still include an abbreviated Chapter 4 and 5, 

summarizing key components. Manuscripts must be submitted for publication following 

the Dissertation Defense, if this option is selected.   

 

As always, students are expected to assure the work is their own, reflects doctoral level 

writing and form, uses a standard approach to attribution of evidence from published 

and unpublished sources (e.g., APA) and is presented in a clear and logical manner to 

build arguments for the focus, rationale and approach to their inquiry. 
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B. CEPH Requirements 

As part of an integrative learning experience, DrPH candidates generate field-based 

products consistent with advanced practice designed to influence programs, policies or 

systems addressing public health. The products demonstrate synthesis of CEPH 

foundational and DrPH Program concentration-specific competencies. The ILE is 

completed at or near the end of the program of study. Its form must be consistent with 

advanced, doctoral-level studies and university policies, requiring, at minimum, a high-

quality written product. 

C. ILE Committee Formation 

Responsibility for approving the ILE/Dissertation lies with an ILE Committee. The 

Committee is assembled in consultation with ILE Chairperson.  The Chairperson will 

consider the student’s progress on the ILE Proposal and discuss potential members for 

the Committee. The Chairperson will determine the optimal time to form the Committee 

and invite potential members to participate. In general, this will occur around the time 

the student has developed at least an initial draft of all three chapters of the ILE 

Proposal – Chapter 1, 2, and 3. The Chairperson may recommend that the student work 

with specific other faculty in the development of aspects of these chapters in the ILE 

Proposal. The faculty members typically may be invited to join the Committee at a later 

date.  

Committee Composition 

The DrPH ILE Committee usually is comprised of five (5) persons.  Some students have 

opted to add an additional person, usually from practice.   It is not recommended that 

the Committee have more than six (6) persons. 

• The Chairperson must be a member of the DrPH faculty.   

• At least three (3) members (including the Chairperson) must be members of the UIC 

SPH faculty, preferably DrPH Program faculty. SPH faculty for the Committee may be 

from any of the Divisions within the school (i.e., Community Health Sciences, 

Environmental and Occupational Health Sciences, Epidemiology and Biostatistics, 

and Health Policy and Administration).  While they are not required to be from 

different Divisions, it is strongly recommended that the SPH faculty be diverse in 

their discipline, practice and scholarly expertise and lived experience.    

• One (1) member must be a practitioner, holding a position at a reputable global, 

national or state-based public health or related practice organization as a subject 

matter or methods expert; demonstrates experience and understanding of both 

practice and well as research, scholarship and publication.  They should not be solely 

serving in a full-time academic appointment at an institution of higher learning. 
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• The fifth member may be from any of the categories above or may be UIC faculty 

from colleges/schools other than the SPH or faculty at another accredited university.   

• Students should consult with their Chairperson regarding adding additional 

members, beyond what is outlined above.  

 

• All committee members, including the practice partner, should have a terminal 

degree (i.e., PhD, DrPH, DSc, EdD, etc.) or the highest degree for their discipline. 

Committee candidates without a terminal degree should possess significant practice-

based scholarship or evidence building experience and/or be recognized as a subject 

matter expert in their area of concentration or field at a regional, national or 

international level.  

• Within the above guidelines, students are encouraged to consider committee 

members who are familiar with the student’s interests and abilities, knowledgeable 

about the dissertation topic and analytic methods employed, and who have the 

interest and time to serve on the committee. 

• The ILE Chairperson must approve all non-DrPH, non-SPH or non-UIC faculty 

candidates for the Committee. An email outlining roles and expectations for these 

members will be sent by the ILE Chairperson to non DrPH faculty. 

 

D. ILE Committee Responsibilities 

The ILE Chairperson will assist in guiding and supporting the student in the ILE 

completion process. The Committee members are expected to review draft and final 

defense versions of the ILE Proposal and Final ILE documents in line with submission 

timelines and deadlines in preparation for defense meetings.   

 

Periodic interaction with the other members of the Committee is strongly encouraged 

both in the research stage (i.e., especially in revising the original proposal due to 

problems, etc.), and during the preparation of the analysis, results, integration and 

synthesis of findings, writing of the interpretation of findings, leadership implications, 

conclusions and recommendations (e.g., review of drafts of Chapters 4 and 5).  

 

Students should consult with individual Committee members about each member’s 

preferred timeframe for review and response for drafts submitted for comment or 

feedback. This may vary between Committee members from a few working days to a 

few weeks, depending on their schedules.  

 

Other detailed responsibilities and expectations of participants in the ILE formation 

process are presented in Table 4. 
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Table 4: ILE Student and Committee Member Responsibilities 

 

Role Primary Responsibility Secondary Responsibility 

Student 

• Submits Prospectus (drafts) to 
Chairperson; 

• Follows timeline and submits workplan to 
Chairperson; 

• Maintains integrity of their UIC Box folder; 

• Maintains regular communication with 
Chairperson,  

• Communicates with Committee members 
(as needed). 

• Applies academic and practice knowledge 
throughout their doctoral student 
experience, culminating in the 
development of an approved ILE; 

• Meet regularly with Chairperson 

• Begins mental preparation for the ILE 
process early-on, e.g., brainstorming 
alone or with colleagues about 
potential ILE topics; 

• Critically reflects on learning from 
coursework in relation to potential 
areas for ILE topics and inquiry. 

• Attends the Summer Institute; 

• Builds community with other 
students for peer learning and mutual 
support. 

• Prepares and revises Prospectus 
based on Chairperson’s input; 

• Prepares and revises ILE Chapters 
based on feedback from Chairperson 
and Committee 

• Manages their journey through the 
ILE Phase including work progress, 
milestones, input from faculty and 
peers, seeking assistance as needed.  

ILE 
Chairperson 
 

• Reviews and approved the APE product. 

• Chairs the ILE Committee; 

• Meets regularly with student 

• Guides and supports the student in the 
ILE development process including the ILE 
proposal and defense; IRB review and 
approval; data collection and analysis, ILE 
final product development and defense. 

• Ensures compliance with UIC, DrPH and 
CEPH requirements for the ILE. 

•  
 

• Member of core DrPH faculty 

• Provide guidance on selection of 
other ILE Committee members; 

• Provides guidance on an overall 
strategy to complete the ILE; 

• Provides input and general oversight 
of publications; 

• Assists with communication with 
other Committee members, if 
needed. 
 

ILE 
Committee 

• Reviews the ILE Proposal draft document 

• Reviews and evaluates the final ILE 
Proposal document 

• Reviews the draft ILE document 

• Reviews and evaluates the final ILE 
document 

• Participates in Proposal Defense and ILE 
Defense meetings 

• Provides technical assistance and 
guidance to students in ILE development 
(as needed) 

• Responds to scheduling, emails, 
questions, etc. 
 

• Participation in discussion of findings 
for meaning in practice and 
leadership, as needed 

• Recommends strategies for ILE 
development and implementation, as 
needed. 

• Provides consultation for 
publications; 
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E. ILE Proposal Defense  

 

• ILE Proposal Defense Prerequisite - Required course completion  

All required core courses must be completed before a student may defend their ILE 

Proposal. Electives do not need to be completed; however, a clear plan for completion 

must be articulated in the Annual Progress Report. Exceptions to this requirement 

requires the approval of the Program Director. 

• ILE Proposal Submission Deadlines - (6-Week - 10/10/10 timeline) 

 

Students must present a full draft of their ILE Proposal (Chapters 1, 2, and 3 and any 

relevant supporting materials (e.g. draft interview guide, facilitation guide, data 

extraction tool, etc.) to their full Committee.in advance of their intended defense date.  

       When a full draft is ready:  

o The student should work with their chairperson to establish a potential 

defense date. 

o The student must submit the full draft at least 6 weeks in advance of the 

proposed defense date 

▪ The purpose of this review is to allow the Committee to provide 

feedback within the next 10 university business days. The Committee 

will provide feedback to the student, which the student will use to 

revise their final defense draft of the ILE Proposal.   

▪ If necessary, the Committee member(s) will notify the Chairperson 

and student of any major concerns with the proposed research plan 

which would warrant delaying the planned defense to allow for 

correction of any critical issues identified in the draft.   

o The student will then have 10 university business days to incorporate the 

required revisions into the draft. Revisions must be made to the document 

and not to the defense PowerPoint alone. 

o The student must then submit a full final defense draft of the proposal with 

incorporated revisions to the Committee at least 10 university business days 

before the scheduled date of the defense meeting. 

 

o The student will also prepare a slide deck, presenting an overview of their ILE 

Proposal plan including a review of each of the major components of Chapter 

1, 2, and 3 and other relevant material. This presentation must be submitted 

to the Committee members no later than 1 university business day prior to 

the ILE Proposal meeting.   
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• ILE Proposal Defense Meeting 

The ILE Proposal is examined by the ILE Committee at a two (2) hour, closed oral 

hearing to determine whether the proposed research project and plan is cohesive, 

logical and aligned with the DrPH focus on practice centered, system focused, 

transformational change leadership toward equity and anti-racism. The Committee 

also seeks to assure the feasibility of the project given time and resource availability 

as well as to assure the student is prepared to pursue the project. The purpose of the 

examination is to guide the student, where necessary, toward a concrete and 

attainable plan. During the meeting the student will present their proposal and 

Committee members will discuss and pose questions about the proposal, make 

comments, and offer suggestions for strengthening or revising the proposal, as 

appropriate. 

 

The general format for the proposal defense meeting is: 

o Introductions (10 minutes) 

o Student proposal presentation - (45-55 minutes) 

o Student discussion with the Committee - (25-30 minutes) 

o Committee Executive Session (without the student) - (25-30 minutes)  

Following the meeting the Chairperson will notify the student of the decision of the 

Committee regarding approval of the Proposal.   The Chairperson will follow up with 

a memo to the student within 7 business days, outlining and recommended or 

required revisions to the ILE Proposal.  

Although the ILE proposal defense is closed meeting between the student and ILE 

Committee, the student. The student must email the Academic Coordinator in advance 

of the ILE Proposal with the date of their proposal defense. The Academic Coordinator 

will then be able to follow up after the defense to work with the student to get the 

necessary approval signed off and provide instructions for the student on 

documenting the outcome of the defense.  

• ILE Proposal Defense Outcomes 

Competency Criteria Identification 

In preparing their proposal, students will collaborate with their chair to identify the 

two (2) DrPH Competencies (one of which must be ARE centered), and 3 CEPH 

Competencies (one of which must be from the CEPH Leadership, Management and 
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Evaluation Domain) to be demonstrated in their ILE study. Once identified, these will 

be documented by the Chairperson on the ILE Assessment Rubric form that will be 

shared with the DrPH Dissertation Committee in advance of the proposal defense 

and used to support the assessment process.  

Proposal Defense Outcomes 

There are three possible outcomes to the ILE proposal defense: 

o PASS:  

All ‘Met’ scores or ‘Partially Met’ in no more than 2 of criteria areas and no criteria 

area with ‘Not Met’ scores.  

Students whose work meets these criteria will have satisfied all major content, 

conceptual, theoretical, and methodological aspects of the proposal; demonstrated 

capacity to address Committee questions. The Committee may identify or suggest 

changes or revisions; however, these would not represent critical theoretical or 

methodological gaps in the conceptualization or conduct of the proposed research. 

The student will work with the chair to address any revisions following the defense.  

o PASS WITH CONDITIONS: 

‘Partially Met’ in 3 or 4 criteria areas or no more than 1 ‘Not Met’ in 1 criteria area.  

Students whose work meets these criteria will have satisfied most content, 

conceptual, theoretical and methodological aspects of the proposal and 

demonstrated capacity to address Committee questions. However, some of these 

aspects of the work have some limited but significant gaps, omission or errors 

critical to the quality of the proposed research. These may include such items as 

failure to demonstrate a selected CEPH or DRPH competency; a need for change or 

clarification of design, additional evidence from literature or theory, creation of new 

instruments, etc. Students will be required to make the identified revisions prior to 

proceeding with the research. The student will work with their Chairperson to 

address identified changes. The Chairperson will consult with the Committee on the 

process to review and approval of the revised document.   

o DOES NOT PASS:  

“Partially Met’ in 5 criteria areas or ‘Not Met’ in more than 1 criteria area.  

Students whose work meets or negatively exceeds these criteria will have not met 

most content, conceptual, theoretical, and methodological aspects of the proposal; 

and lack the capacity to address Committee questions.  

For students with a decision of “Does Not Pass,” at the discretion of the Committee, 

the student will be permitted one additional opportunity to correct and address the 

deficits in their ILE proposal and re-present the revised proposal in another defense 

meeting. The Committee will identify specific content and criteria to be corrected 
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before a second defense may be scheduled. Students will have until the end of the 

following semester to work with their Chairperson and Committee to complete the 

revision.    

Students will need to register for IPHS 699 hours for this additional semester.   

Students will also need to follow the usual procedures for submission of drafts to 

the Committee – following the 6-week (10/10/10) timeline prior to a second 

defense meeting. Students who fail to obtain a Pass or Pass with Conditions on their 

second defense will be dismissed from the DrPH Program. 

For all students, following the defense meeting the Chairperson will: 

• be responsible for notifying the student of the Committee’s decision and immediate 

next steps by the end of ILE proposal defense day or as soon as they are able;  

• within 5 business days, complete the ILE Assessment Form identifying the 

Committee decision and outlining, in detail, the items that are recommended for 

revision and those that are required for revision and specific actions to be taken by 

the student;   

• and send a copy of the form to both the student and the Academic Coordinator for 

placement in the student’s Box folder. 

 

F. Institutional Review Board Approval 

Following successful passage of the ILE Proposal Defense, students will be required to 

submit their project proposal to the UIC Office of Protection of Research Subject (OPRS) 

Institutional Review Board (IRB). At UIC the student’s Chairperson serves as the Principal 

Investigator (PI) for the project; the student serves as Co-Principal Investigator (Co-PI).   

 

All submissions to the UIC IRB are completed online. The student must complete the 

necessary application to the UIC IRB using the forms designated by OPRS. All DrPH ILE 

projects submitted to the UIC IRB must be submitted as Exempt Review, at a minimum. 

(Other classifications for review - Full Committee Review and Expedited Review, have 

criteria which DrPH student work generally does not meet. If so, the IRB will notify the 

Chairperson and the student.) 

 

Students may not begin data collection prior to receiving approval from the UIC IRB. 

Students and their Chairperson will be notified once their project is approved. Failure to 

receive approval may result in any data collected prior to approval not being permitted 

to be used for their ILE research. Note that if approval from an IRB external to UIC is 

needed for the student’s project, they will need to obtain separate approval from that 

IRB. The decision of each IRB is independent of any determination by UIC IRB. Student 
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should consult with their Chairperson for questions related planning for external IRB 

review. 

 

Depending on the setting or nature of the project the UIC IRB or a research partner’s IRB 

may require a data use agreement, memorandum of understanding or conflict of 

interest statement. More information about procedures, requirements and resources for 

preparation of the IRB submission are located in Appendix G and in myDrPH. 

G. Apply to Graduate 

To declare your intention to graduate for a certain term you must complete 

the online Intent to Graduate. This must be completed by Friday of the 3rd week of Fall or 

Spring term or the 2nd week of Summer term. Students completing an Intent to 

Graduate for one term who do not graduate that term, must complete another Intent to 

Graduate for the new term in which they are attempting to graduate. 

 

Students should go to my.uic.edu website and login.  Click on the “Student” tab then the 

“Declare Your Intent to Graduate” portlet and follow the instructions. 

 

Students should also email the DrPH Academic Coordinator within this same timeframe to 

inform the Program of the Intent to Graduate.  This will also initiate a degree audit to 

check on completion of degree credit requirements and check for outstanding incomplete 

grades or other gaps in the student transcript. 

• Confirmation of Submission 

Once the Intent to Graduate is submitted a confirmation will appear on the screen. 

Pring this confirmation. Do not leave the browser before this confirmation appears, as 

that is the only notice of successful submission. If you submit an Intent to 

Graduate successfully and you later try to submit another one for the same term, the 

system will not allow you to do so. 

• Verifying Submission Later 

If you are unsure whether or not you correctly submitted an Intent to Graduate, go 

to my.uic.edu website and login. Click on the “Student” tab and choose the “Student 

Self Service” portlet. Then click on the “Graduation” tab and you will see the link 

“View Active Graduation Applications.” 

 

H. ILE Document Preparation, Defense and Approval  

https://my.uic.edu/uPortal/f/welcome/normal/render.uP
https://my.uic.edu/uPortal/f/welcome/normal/render.uP
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The student will work with their Chairperson and Committee as they work through their 

data collection and analysis. The student should meet periodically with their Chairperson, as 

needed, during this phase of their ILE to keep them apprised of progress and any issues that 

may arise during data. The student should also meet regularly with their Chairperson as 

they conduct the analysis of their data. Students may also engage members of their 

Committee, as needed, in line with the Committee members expertise in relation to the 

methods and the topic. Student should also keep Committee members apprised 

periodically of their progress toward completion of their ILE document. Students should 

consult with their Chairperson on when and how frequently they should share drafts of 

their Chapter 4 and 5 with Committee members. 

• The ILE Final Document Options 

Students have two options for the final dissertation product format; examples of 

both types are available in myDrPH. 

The first, traditional five (5) chapter manuscript option as outlined below and must 

conform to the requirements outlined in the DrPH ILE Guide (Appendix D). 

For the traditional  ILE document students will need to prepare the following: 

Chapter 1:  Add or revise any new relevant content that the student may have 

determined needs to be added for clarity since the Proposal 

Defense.  (This may not be needed.) 

Chapter 2:  Add or revise any new relevant content that the student may have 

determined needs to be added for clarity since the Proposal 

Defense. (This may not be needed.) 

Chapter 3:   Revise the Chapter to reflect any changes in the methods and steps 

or practices utilized in the completion of the data collection or in 

the methods for data or integration. In addition, revise the 

Chapter to reflect a change from proposed method to completed 

methods, requiring a change from future to past tense.   

Chapter 4:    Presentation of results from data collection and analysis and 

summary of key findings by research question.     

Chapter 5:    Presentation of the interpretations of the findings and into the 

research questions, situating the findings in relation to theory 

and practice in peer review and other literature; identification 

of leadership principles highlighted by and implications of the 

findings, articulation of new research questions or areas for 

further study and a revised concept map with discussion of 

changes due to the findings. 
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Alternately the student may select a manuscript option, which requires inclusion of a 

minimum of 2 publishable manuscripts in the final document.  In this option: 

• the student still develops the first three (3) chapters, as usual.   

• as part of Chapter 4 two (2) focused manuscripts for submission to peer 

reviewed journals are embedded in Chapter 4. Chapter 4 will also contain 

some summary of findings from the research, in addition to the manuscripts.  

• Chapter 5 can be somewhat abbreviated depending on the discussion within 

the manuscripts.   

• The document may still include an abbreviated Chapter 4 and 5, summarizing 

key components.  

• Manuscripts must be submitted for publication following the Dissertation 

Defense, if this option is selected.   

It is expected that the Dissertation Chairperson will work with the student and other 

committee members for earlier review and feedback during the analysis and writing 

process.   An ILE Guide Template is available on myDrPH. 

 

Beyond format and substantive concerns, the ILE under both options should be well written 

using a style that effectively communicates its content.  It must be without spelling, 

punctuation, grammatical or mechanical errors. Students are strongly urged to use the 

services of a proofreader (i.e., either a professional editor or colleague who has these skills) 

before submitting the final finished version. The same standards will be applied to the ILEt 

under the second option, recognizing that the final product will include the two publishable 

manuscripts, which will be evaluated for publication by the journals to which they are 

submitted. 

• ILE Defense Registration Requirement and Deadline for Commencement 

Participation  

 

Students must be registered for at least 1 SH of IPHS 699 hours in the semester in 

which they defend their ILE.   

In addition, the final ILE Defense must occur well in advance of the end of the semester. 

The Program has fixed deadlines for holding the ILE defense each semester during the 

academic year.  Students must defend their ILE by these dates in order to participate in 

the next scheduled commencement ceremony. These deadlines and requirements for 

participating in commencement are specific to the DrPH Program to assure effective and 

precise processing of all degree approvals.  
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These dates are as follows: 

o Nov 15 - Fall semester - Fall Commencement 

o March 15 - Spring semester  - Spring Commencement 

 

Unless otherwise announced by the Program, students and ILE Chairpersons should 

assume these dates are in force. If changes are needed, an email announcement will be 

sent to all from the DrPH Director. 

 

• ILE Final Document Submission Deadlines - (6-Week - 10/10/10 timeline) 

Students must present a full draft of their ILE Final Document (Chapters 1, 2, 3, 4, and 5) 

and any relevant supporting materials (e.g., appendices) to their full Committee.in 

advance of their intended defense date.  

When a full draft is ready:  

o The student must submit the full draft at least 6 weeks in advance of the 

proposed defense date 

o The student should work with their chairperson to establish a potential defense 

date in line with this 6-week deadline for submitting a full draft to their 

Committee. 

▪ The purpose of this review is to allow the Committee to provide feedback 

within the next 10 university business days. The Committee will provide 

feedback to the student, which the student will use to revise their final 

defense draft of the ILE Product. 

▪ If necessary, the Committee member(s) will notify the Chairperson and 

student of any major concerns with the final ILE product which would 

warrant delaying the planned defense to allow for correction of any 

critical issues identified in the draft.   

o The student will then have 10 university business days to incorporate required 

revisions into the draft. Revisions must be made to the document and not to the 

defense PowerPoint alone. 

o The student must then submit a full final defense draft of the ILE document with 

incorporated revisions to the Committee at least 10 university business days 

before the scheduled date of the defense meeting. This document need not be 

presented in the final publication -ready format, but it must contain all content 

for the Chapters - text, graphics, data, data collection tools, citations, and 

references.  In addition, other elements that will appear in the finished version 

should also be present (i.e., cover page, table of contents, list of tables, list of 

figures, final bibliography, appendices, etc.).    
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o The student will also prepare a slide deck or other presentation format, providing 

a review of each of the major components of Chapters 1, 2, and Chapter 3 

(revised to reflect the actual implementation of methods conducted), as well as a 

more detailed presentation of Chapters 4 and 5 and/or manuscripts and other 

relevant material. This presentation must be submitted to the Committee 

members no later than 1 university business day prior to the ILE Proposal 

meeting.   

 

 

 

 

• ILE Proposal Final Defense Meeting 

The final ILE defense consists of a meeting with the Committee and open to the entire SPH 

community and others. The seminar is scheduled for two (2) hours with the following 

typical format: 

• 10 min for welcome, introductions and meeting instructions 

• 45 to 55-minute presentation by the student; (approximately 40 to 50 slides) 

• 20 to 25-minute open discussion with audience participants 

• 20 to 30-minute closed session for further discussion and examination by the 

Committee with the student alone 

• 15–20-minute Executive Session consisting of Committee members only, to 

deliberate and decide on a final status for the ILE  

As the ILE defense is traditionally a public forum, the Academic Coordinator will publish 

the announcement of the date, time and title of the Dissertation. The student must 

email the Academic Coordinator, and cc: their Chairperson, with the date, time, access 

information, and title of the dissertation at least 2 weeks (10 university business days) 

before the final defense date. The defense will be made public to the SPH listserv at 

least 2 business days prior to the scheduled meeting.  

During the meeting the student will present their project. Audience and Committee 

members may pose questions, typically in the virtual chat, but may raise oral questions, 

at the discretion of the Chairperson, as meeting moderator. Following the presentation, 

the Chairperson will review the posted questions and invite audience or Committee 

members to discuss their questions with the student. Student will meet in closed 

session with only the Committee members following the open session. Additional 

questions may be posed to the student during the closed session - with only the student 

and Committee members. This is followed by the Executive Session in which the 

Committee alone meets after the student is asked to leave the session. Following the 
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Executive Session, the Chairperson will notify the student of the results of the 

Committee decision about their ILE project outcome. The meeting is usually recorded, 

except for the Executive Session, which is not recorded. 

 

• ILE Final Defense Outcomes 

Competency Criteria Identification 

For their final document, as part of their preparation of the document, students will 

collaborate with their chair to determine if they should modify the competencies to be 

demonstrated from those identified in their Proposal to new competencies. (Note: the 

criteria for competency selection for the ILE Defense document remain the same as for 

the Proposal Defense document.) Students should provide a rationale for the change in 

the competency, if applicable. Once finalized the identified competencies will be 

documented by the Chairperson on the ILE Assessment Rubric form that will be shared 

with the DrPH Dissertation Committee in advance of the proposal defense and used to 

support the assessment process.  

ILE Defense Outcomes 

There are three possible outcomes to the ILE defense: 

o PASS:  

All ‘Met’ scores or ‘Partially Met’ in no more than 2 of 7 criteria areas and no 

criteria area with ‘Not Met’ scores.  

Students whose work meets these criteria will have satisfied all major content, 

conceptual, theoretical, and methodological aspects of the proposal; demonstrated 

capacity to address Committee questions. The Committee may identify or suggest 

changes or revisions; however, these would not represent critical theoretical or 

methodological gaps in the conceptualization, conduct, analysis or interpretation of 

the research. The student will work with the chair to address any revisions following 

the defense.  

o PASS WITH CONDITIONS: 

‘Partially Met’ in 3 to 5 criteria areas or 1 ‘Not Met’ in 1 criteria area.  

Students whose work meets these criteria will have satisfied most content, 

conceptual, theoretical and methodological aspects of the proposal and 

demonstrated capacity to address Committee questions. However, some of these 

aspects of the work have some limited but significant gaps, omission or errors 

critical to the quality of the research. These may include such items as: failure to 

demonstrate a selected CEPH or DRPH competency; errors or omissions in the 

analysis or presentation of data; incomplete presentation of findings; gaps in 
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interpretation of the findings; a lack of integration or synthesis of the result to 

inform conclusions; gaps in connection of the conclusions or interpretations to the 

existing literature or practice, etc. Students will be required to make the identified 

revisions to their document before the final document is approved by the 

Committee.  The student will work with their Chairperson to address identified 

changes. The Chairperson will consult with the Committee on the process to review 

and approval of the revised document.   

o DOES NOT PASS:  

“Partially Met’ in 6 or 7 criteria areas or ‘Not Met’ in more than 1 criteria area.  

Students whose work meets or negatively exceeds these criteria will have not met 

most content, conceptual, theoretical, and methodological aspects of the proposal; 

and lack the capacity to address Committee questions.  

For students with a decision of “Does Not Pass,” at the discretion of the Committee, 

the student will be permitted one additional opportunity to correct and address the 

deficits in their ILE document  and re-present the revised document in another 

defense meeting.   The Committee will identify specific content and criteria to be 

corrected before a second defense may be scheduled.  Students will have until the 

end of the following semester to work with their Chairperson and Committee to 

complete the revision.    

Students will need to register for IPHS 699 hours for this additional semester. 

Students will also need to follow the usual procedures for submission of drafts to 

the Committee – following the 6-week (10/10/10) timeline prior to a second 

defense meeting. Students who fail to obtain a Pass or Pass with Conditions on their 

second defense will be dismissed from the DrPH Program. 

For all students, following the defense meeting the Chairperson will: 

• be responsible for notifying the student of the Committee’s decision and immediate 

next steps by the end of ILE defense day or as soon as they are able; 

• within 5 business days, complete the ILE Assessment Form identifying the 

Committee decision and outlining, in detail, the items that are recommended for 

revision and those that are required for revision and specific actions to be taken by 

the student; 

• and send a copy of the form to both the student and the Academic Coordinator for 

placement in the student’s Box folder. 

 

I. Post ILE Defense 

 

• iThenticate and Approval 
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Once a student passes the Dissertation, they must finalize their document for submission.  

Students are expected to post their final ILE products in their UIC Box folder. The final 

finished ILE document must comply with DrPH formatting guidelines.  Once all revision and 

format changes are complete the student will need to submit their document to the 

iThenticate application to check for correct citation and potential plagiarism.  The student 

will be responsible for submitting the final document through the iThenticate review 

software, prior to obtaining signatures on the DrPH Leadership Final Oral Examination form. 

The student must submit proof that the document was scanned and achieved a zero (0%) in 

the iThenticate review. (Note: Scores near zero may be accepted with written justification 

by the student and review and approval by the ILE Chairperson and Program Director). The 

DrPH Academic Coordinator can assist with the iThenticate process. 

Once the student has completed the iThenticate review the Academic Coordinator will 

notify the ILE Chairperson that final approval of the ILE may be completed. The 

Academic Coordinator will work with the ILE Chairperson to obtain the required 

signatures on the DrPH Leadership Final Oral Examination and he UIC Red Border form. 

Final degree conferral will not occur without these forms signed by all ILE Committee 

members.   

• Degree Certification Deadline 

Defending the dissertation by the deadlines above does not automatically assure that 

the DrPH degree will be certified within the same semester in which the defense has 

occurred.   Additional revisions or edits, required or recommended, may delay final 

certification.  In addition, time is needed for the final certification and approval process 

by the Dissertation Committee, program, School, and University. For this reason, 

students who wish to have their degree certified within a given semester must have 

completed:   

• all coursework;  

• a final degree audit by the registrar;  

• final publication-ready dissertation document(s);  

• the iThenticate review process;  

• dissertation (oral) defense approval form signed by the Dissertation 
Committee;  

• and all other degree requirements.  
 

These items must be completed by the DrPH Program by the semester deadlines set by 

the program for degree certification to be completed by the end of the respective 

semester.   (Note: This applies to document completion and submission and not to 

holding the ILE defense meeting alone.) 

These dates are as follows: 
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o Nov 15 - Fall semester    

o March 15 - Spring semester   

o July 15 – Summer semester 

Failure to comply with these documents and deadline requirements will mean that the 

degree will be certified in a subsequent semester, contingent on meeting all 

requirements. These deadlines and requirements for degree certification are specific to 

the DrPH Program to ensure effective and precise processing of all degree approvals.  

• UIC INDIGO 

All successful dissertations are submitted to the UIC Library for posting on INDIGO (About 

INDIGO - INDIGO - Subject and Course Guides at University of Illinois at Chicago) 

INDIGO makes UIC's scholarly INtellectual property in DIGital form available online in an 

Open environment. INDIGO collects, disseminates, and provides persistent and reliable 

access to the research and scholarship of faculty, staff, and students at the University of 

Illinois at Chicago. Faculty, staff, and students can deposit their research and scholarship - 

unpublished and, in many cases, published - directly into INDIGO. Departments can use 

INDIGO to distribute their working papers, data sets, technical reports, or other research 

material. Contact us for more information (indigo@uic.edu).   

The University Library supports publishing and scholarly communication through this 

repository and through our journal publishing platform Journals@UIC. These are part of the 

library's efforts to support Digital Scholarship. 

All theses and dissertations deposited from Fall 2011 onward are available in INDIGO. 

 

• Authorship 

The Dissertation, as an integral part of the DrPH curriculum, must represent original 

work of the student, in both the analysis and the final report itself.  For students who 

elect to produce two publishable manuscripts conventions of authorship should be 

followed which reflect the contributions of those who played a major role in the 

conceptualization, analysis and writing and critical review and approval of the 

publishable manuscripts.  In addition, development of other publications of the 

dissertation including manuscripts, abstracts, oral presentations, panels, discussions at 

professional conferences, meetings or symposia should also provide attribution for 

those involved in the dissertation product, including members of the Committee, as 

appropriate. Students should discuss authorship with the Dissertation Chairperson. 

Students and others involved in the authorship of dissertation products should abide by 

current standards for authorship, as outlined by the International Committee of Medical 

https://researchguides.uic.edu/indigo
https://researchguides.uic.edu/indigo
mailto:indigo@uic.edu
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Journal Editors (ICJME) (https://www.icmje.org). The ICMJE recommends that 

authorship be based on the following 4 criteria: 

• Substantial contributions to the conception or design of the work; or the 

acquisition, analysis, or interpretation of data for the work; AND 

• Drafting the work or reviewing it critically for important intellectual content; AND 

• Final approval of the version to be published; AND 

• Agreement to be accountable for all aspects of the work in ensuring that 

questions related to the accuracy or integrity of any part of the work are 

appropriately investigated and resolved. In general, the student would be first 

author on products from the dissertation, with other authors listed in relation to 

their contribution and in line with authorship conventions of the publication or 

setting in which it is being published or presented. 

C. UIC STUDENT POLICIES, RESOURCES AND SERVICES 

 

1. University/SPH policies and procedures 

 

Faculty Office Hours 

All faculty who are teaching in a given term are expected to hold office hours in terms of 

when they are teaching. Per UIC SPH policy, DrPH faculty are expected to hold on-line, 

synchronous office hours at least once per week. Office hours are available for students in a 

faculty member’s current class, as well as those for whom the faculty member serves as an 

advisor or chairperson. In addition, office hours are also available for other students in the 

program who wish to speak with the faculty member on any issue.  Students can locate the 

faculty member’s office hours via their class syllabus or through the faculty profile posted on 

the UIC SPH website.  

 

Disabilities Requiring Accommodation  

Students with disabilities requiring accommodation are responsible for obtaining timely 

documentation of their disability and their accommodation needs from the UIC Disability 

Resource Center. The student must provide notice of special needs to their instructors 

before the semester begins or at the beginning of each term and provide instructors with a 

Letter of Accommodations (LOA) to verify eligibility. Services, access, and reasonable 

accommodations can be arranged for students with various types of documented 

disabilities. This can include need for time limited accommodation due to illness and injury 

as well as longer term disability.  

The campus Disability Resource Center, (312) 413-2183 (Voice/TT), drc@uic.edu, is available 

to assist students with obtaining documentation and accommodation. Additional questions 

https://www.icmje.org/
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may be directed to the SPH Interim Assistant Dean for Academic Affairs. For more 

information on how to use an alternative way of communication, go to the DRC Web site 

https://drc.uic.edu/current-drc-students/ and click on “Contact Us.” You are welcome to 

visit the DRC located at the Student Services Building (SSB), 1200 West Harrison Street, Suite 

1190. The DRC office hours are from Monday through Friday from 8:30 a.m. to 5:00 p.m. 

Sexual Harassment 

Sexual Harassment is a form of sex discrimination and is strictly prohibited at the University 

of Illinois at Chicago. In accordance with The University of Illinois Statement on Sex 

Discrimination, Sexual Harassment, and Sexual Misconduct, the University of Illinois 

prohibits and will not tolerate sex discrimination, sexual harassment, or other sexual 

misconduct of any kind (including sexual assault, sexual violence, and sexual abuse) of or by 

employees, students, and visitors. The University will take action to provide remedies when 

such discrimination, harassment, or misconduct is discovered. The University complies with 

applicable federal and state laws to achieve an environment for study, work, and public 

engagement that is free from sex discrimination, sexual harassment, and sexual misconduct 

in all of its forms. 

 

If you believe that you or someone else has been subjected to sexual harassment, please 

contact OAE at 312-996-8670 or via email at titleix@uic.edu;  

Student Honor Code  

PREAMBLE  

The UIC School of Public Health is dedicated to excellence in protecting and 

improving the health and well-being of the people of the metropolitan Chicago 

area, the State of Illinois, the nation, and others throughout the world. We achieve 

this mission through education, research and public health service. Truth and 

accuracy are essential to achieving our goals. Integrity and intellectual honesty in 

scholarship, scientific investigation and service are, therefore, of paramount 

importance. A breach committed by an individual member of our community, is a 

violation committed against the whole and undermines our mission.  

PLEDGE  

We, students of the University of Illinois at Chicago School of Public Health 

are committed to promoting the ideals of the public health profession, and 

to the values embodied in our School's Statement of Values relating to 

Community, Knowledge, Professionalism, Stewardship, Idealism, Caring, 

Justice, Diversity, Respect and Humility.  

As an integral part of this commitment, we pledge to act with truth and integrity in 

our academic work, recognizing that cheating, plagiarism and other forms of 

unethical conduct, represent an assault on our community and society. We further 

https://drc.uic.edu/current-drc-students/
http://oae.uic.edu/wp-content/uploads/sites/32/2017/05/UIStatementOnSexDiscrimination.pdf
http://oae.uic.edu/wp-content/uploads/sites/32/2017/05/UIStatementOnSexDiscrimination.pdf
mailto:titleix@uic.edu
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pledge not to be party to any misconduct and agree to report any acts of unethical 

behavior of which we have knowledge to a Advisor, course faculty, or Office of the 

Dean representative.  

Academic Dishonesty Disciplinary Process 

All faculty, students, staff, administrators, field site preceptors and others who are involved 

with academic training of our students, have an obligation to report witnessed violations of 

the Honor Code.  

 

The UIC School of Public Health firmly believes that all members of the academic community 

are responsible for the academic integrity of our programs. Faculty and students have a joint 

responsibility to maintain the high standards of honor and values of this institution by 

reporting any instances of academic dishonesty to the Associate Dean for Academic Affairs. 

Academic dishonesty falls within the following categories: 

• Plagiarism - using another's work without giving credit. The words of others must 

be put in quotation marks and cited as one’s source(s). One must also give citations 

when using others' ideas, even if those ideas are paraphrased in one’s own words.  

• Cheating - giving and/or receiving unauthorized assistance in the completion of 

one’s academic work.  

• Fabrication - intentional and unauthorized falsification or invention of any 

information or citation in an academic exercise.  

• Dishonesty - making false or fraudulent statements (verbal or written) with the 

intent to deceive; acting with intent to do the same. Dishonesty includes making 

intentionally false accusations against another under the Honor Code.  

• Bribes, favors, threats - (1) Threatening, bribing, or attempting to bribe any person 

with the intention of affecting an evaluation of academic performance; (2) conspiring 

to bribe or threaten a person with the intention of affecting an evaluation of 

academic performance.  

• Examination by proxy - Impersonating another student during an exam or 

intentionally allowing such an impersonation. 

• False authorship - claiming papers and other academic products authored by 

others to be one’s own (for example, claiming work downloaded from a website as 

one’s own; and/or presenting the downloaded material without proper citation).  

Campus guidelines regarding academic integrity can be found at UIC Office of the 

Vice Chancellor for Student Affairs – Office of the Dean of Students webpage at 

https://dos.uic.edu/community-standards/academic-integrity/ 

Penalties for Academic Dishonesty  

Students suspected of academic dishonesty may be referred to the Campus Office of 

https://dos.uic.edu/community-standards/academic-integrity/
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the Dean of Students for further action. See the Student Disciplinary Policy for more 

information.  

Students may be subject to one or more of the following penalties:  

• Expulsion  

• Dismissal  

• Suspension  

• Probation  

• Failure or Grade Modification  

• Loss of Financial Support  

• Recommended Counseling  

• Developmental Sanction  

• Reprimand  

• Warning  

Use of Generative Artificial Intelligence (AI) 

The recent advances in AI technology are already transforming the ways humans 

communicate. In order to prepare students for an AI-infused world, the use of AI writing 

tools in classes is permitted in some ways. Students are encouraged to use AI writing tools 

(such as ChatGPT, Bard, or Sudowrite) to generate ideas for their writing and course work in 

this class, however it is expected that all AI-generated content be reviewed, edited, and 

verified for accuracy before submission. Please note the need to cite the specific AI writing 

tool as a source, if presenting any significant amount (i.e., more than a few words) of 

minimally edited AI-generated text as your own. Please review the AMA, 

APA, or MLA guidelines for citing generative AI writing tools. 

 

Student Academic Grievance Procedures  

The Student Academic Grievance Procedures define the administrative process through 

which students may seek resolution of complaints or grievances regarding academic 

standing and/or other decisions of an academic nature made about them by an agent of UIC 

during their enrollment at UIC. The SPH procedures implement the Student Academic 

Grievance Procedures adopted by the University of Illinois at Chicago eff. March 1, 2007, 

and revised April 2017. The UIC Student Academic Grievance Procedure can be found here. 

Please contact the SPH Office of Academic Affairs regarding SPH grievance procedures.  

Ombudsperson  

The Ombudsperson works closely with students in conflict situations and recommends 

possible solutions or steps to take toward solutions. The Ombudsperson is an impartial and 

trustworthy source that helps students think about and exercise their voice and rights. This 

person also educates students on UIC and SPH policies and procedures, and directs them to 

the appropriate resource regarding faculty, staff, and students  

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapastyle.apa.org%2Fblog%2Fhow-to-cite-chatgpt&data=05%7C01%7Csseweryn%40uic.edu%7C6948b428815841037e5108db91eab84e%7Ce202cd477a564baa99e3e3b71a7c77dd%7C0%7C0%7C638264209550887204%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=fzSG87AMqwtnXtPi7ZatqM%2F7TDc9%2BMAUKzfrUsArBjU%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstyle.mla.org%2Fciting-generative-ai%2F&data=05%7C01%7Csseweryn%40uic.edu%7C6948b428815841037e5108db91eab84e%7Ce202cd477a564baa99e3e3b71a7c77dd%7C0%7C0%7C638264209550887204%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=oBrfG4ljgDjHzPbrbMeyAMMH4PIyPVH4lOOk5YTEvHY%3D&reserved=0
https://dos.uic.edu/student-assistance/academic-concerns/academic-grievances/
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Mutual Tolerance and Respect  

Public health deals with controversial issues from multiple perspectives and consideration of 

these issues may cause disagreements among us or may evoke strong personal feelings, 

depending on our individual experience, histories, identities and worldviews. Therefore, in 

all of our interactions and communications, it is important that we strive to have mutual 

respect and tolerance for one another and for any course guests and members of the 

community with whom we come into contact. If you feel you have been offended by any 

content or interactions, you are encouraged to discuss this with the instructor, the SPH 

Ombudsperson or the Assistant Dean for Student Affairs.  

Nondiscrimination  

The commitment of the University of Illinois to the most fundamental principles of academic 

freedom, equality of opportunity, and human dignity requires that decisions involving 

students and employees be based on individual merit and be free from invidious 

discrimination in all its forms. The University of Illinois will not engage in discrimination or 

harassment against any person because of race, color, religion, sex, national origin, ancestry, 

age, order of protection status, genetic information, marital status, disability, sexual 

orientation, gender identity, unfavorable discharge from the military or status as a 

protected veteran and will comply with all federal and state nondiscrimination, equal 

opportunity and affirmative action laws, orders and regulations. This nondiscrimination 

policy applies to admissions, employment, access to and treatment in the University 

programs and activities. University complaint and grievance procedures provide employees 

and students with the means for the resolution of complaints that allege a violation of this 

Statement. For the Chicago campus: The Office for Access and Equity, 717 Marshfield 

Building, M/C 602, 809 South Marshfield Avenue, Chicago, Illinois 60612-7297, (312) 996-

8670, cabw@uic.edu. For the University Administration: Equal Opportunity and Human 

Resources, 807 South Wright Street, Suite 440, MC-312, Champaign, Illinois 61820-6219, 

217-333-7925, eas@uillinois.edu. Members of the public should direct their inquiries or 

complaints to the appropriate equal opportunity office. Policy Council Revised June 24, 

2010. 

2. University Resources (links)  

• Current Student Resources  Current Student Resources | UIC today 

Directory and links to UIC student services and supports. 

 

Selected Student Resources 

• Counseling Center Counseling Center | University of Illinois Chicago 

UIC Counseling Center provides mental health services to UIC students. We provide a 

wide range of clinical services, outreach and educational programming, consultation, 

and professional training. Our staff is committed to social justice and proud to 

https://today.uic.edu/resources/current-student-resources/
https://counseling.uic.edu/
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provide culturally-affirming mental health services to UIC’s diverse student body 

 

• Disability Resource Center Disability Resource Center | University of Illinois Chicago 

The DRC works to protect the rights of students with disabilities to full and equal 

access to their experience at UIC. DRC works one-on-one with students to identify 

barriers in the campus environment and to create a plan of reasonable 

accommodations that removes those barriers. 

 

• Office of Access and Equity (OAE) Office for Access and Equity | University of Illinois 

Chicago 

 

• Office of Equity and Diversity Office of Equity & Diversity | University of Illinois 

Chicago 

 

• Office of the Registrar Office of the Registrar | University of Illinois Chicago 

 

• Student Financial Aid and Scholarships Student Financial Aid and Scholarships | 

University of Illinois Chicago 

UIC Student Financial Aid & Scholarships (SFAS) supports our students and families 

by administering federal, state, external, and institutional aid. 

 

• University Bursar Home - PAY MY BILL Home 

  

https://drc.uic.edu/
https://oae.uic.edu/
https://oae.uic.edu/
https://diversity.uic.edu/
https://diversity.uic.edu/
https://registrar.uic.edu/
https://financialaid.uic.edu/
https://financialaid.uic.edu/
https://paymybill.uillinois.edu/
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APPENDIX C: Applied Practice Experience (APE) 

Purpose 
As required by the Council on Education for Public Health (CEPH) and in line with the focus of 

the UIC DrPH Program as a public health leadership program focused on building learning and 
scholarship in practice, all students are required to complete an Applied Practice Experience 

(APE).   

Per CEPH guidance “regardless of the amount or level of prior experience, all DrPH students 

engage in one or more applied practice experiences in which students are responsible for 

completion of at least one project that is meaningful for an organization and to advanced 

public health practice.  

The work product may be a single project or a set of related projects that demonstrate a depth 

of competence. It may be completed as a discrete experience (such as a practicum or 

internship) or integrated into program coursework. In either case, the deliverable must contain 
a reflective component that includes the student’s expression of personal and/or professional 

reactions to the applied practice experience. “(CEPH Accreditation Criteria, 2024) 

The applied practice experience must take place in an organization external to the student’s 

school or program so that it is not merely an academic exercise, but application of learning to a 

“real world” setting. Relevant organizations may include, amongst others, governmental, non-

governmental, non-profit, industrial and for-profit settings. The applied practice experience 
may be completed within a student’s own work setting, but must be in an area, topic, activity 

outside/beyond their normal work duties or responsibilities. The DrPH program ensures that 

graduates have significant advanced-level practical experiences collaborating with 

practitioners, allowing opportunities to develop leadership competencies and contribute to the 

field.  

Overview 
 
For the APE, the student will consider various perspectives on their complex problem in practice 
and work to define the boundaries, value-holders and actors, areas needing further 
clarification, and aligned with these perspectives. Students will propose a project to conduct an 
exploration of the problem in practice to gather evidence for the relevance and scope of the 
problem as it is manifest in practice. From the project students will be able to: 
  

1) further refine and select a researchable problem for their Integrative Learning 
Experience (ILE) in practice and  
2) provide insight to practice partners about the nature of the problem, factors involved, 
and opportunities and barriers related to the problem. 

 
Students will identify a practice partner organization in which to conduct the APE and describe 
what the partner aims or expectations are for the APE are and how that will be of value to the 
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organization. Students will consider the application of leadership and equity frameworks related 
to their proposed APE project and how those inform their problem or approach to their 
adaptive 
challenge. 
 
Students will work with instructors to identify at least 3 specific CEPH foundational 
competencies 
from among those listed below. In addition, students will need to identify DrPH leadership 
concentration competencies including 1) equity and anti-racism and 2) at least one of the 
following: strategic management/thinking, systems thinking, or building the evidence base of 
practice. Students will work to describe how they anticipate the APE project will demonstrate 
each of the competencies selected. Finally, students will work to develop a plan for the 
development of the products to be produced by the APE, delineating the format of the 
narrative summary. 
 
Students will propose and begin to develop a reflective journal for their use in developing the 
proposal and for use in the APE to document actions, learning, insights and decisions related to 
the project, its aims and achievement of the competencies. 
 
Students must successfully complete the APE before progressing to the ILE Phase of the 
program.   
 
APE Course Series 

To complete the APE, students will participate in a two (2) course series for the APE: the APE 

Project Plan Seminar (IPHS 531) and the APE Seminar (IPHS 651).  

The focus of each course is as follows: 

Course descriptions: 

• IPHS 531 - Applied Practice Experience (APE) Project Plan Seminar (2 semester hours) 

Seminar course to guide development of a project plan proposal for the required 

DrPH Applied Practice Experience. Students enroll in IPHS 531 APE Project Plan 

Seminar in the Spring of Year 2 in the Program 

• IPHS 651 - Applied Practice Experience (APE) Seminar (3 semester hours) A practical 
experience with a practice partner organization exploring a complex public health 
problem, clarifying understanding and opportunity for social justice and systems 
change. Students enroll in IPHS 651 in the Summer semester of Year 2 in the Program. 

See Table 2 for the location of these courses in the DrPH curriculum. 
 

Learning Outcomes  

Students will use the APE to conduct work and study in practice to (see Table One):  
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• explore, clarify and define an adaptive systems-oriented problem and/or 

opportunity for transformational and ARE systems change.  

• identify opportunities to integrate ARE and leadership frameworks and 

approaches.   

• apply theory, methods and skills to demonstrate DrPH foundational public health 

and focused leadership competencies.   

• produce a product that will be of interest and value to the APE partner(s) in 

practice who are engaged in this effort.  

• summarize practice and learning outcomes, and lessons learned to be utilized or 

integrated into the Integrative Learning Experience (ILE) Proposal.  

Students work in the APE Course series to develop an APE Project Plan in IPHS 531 and to 

conduct their APE and implement the project plan during the APE Seminar (IPHS 651) and 

develop a final report and reflective journal. Outlines of the final products for each of these 

courses are shown below: 

APE Problem Scoping Project Plan Guidance (IPHS 531)  

The final product will follow the format delineated in the “APE Project Plan Guidance 

This is summarized:  

• Problem Description: (1-2 pages)  

• APE Project Description (2-3 pages total)  

• Competencies to be Demonstrated by the APE Project: (1 page)  

Students will work with instructors to identify at least 3 specific CEPH foundational 
competencies, one of which must be in the Leadership, Management and Governance 
Domain. In addition, students will need to identify DrPH leadership concentration 
competencies including:   

i. equity and anti-racism and   
ii. at least one of the following: strategic management/thinking, systems thinking, 

or building the evidence base of practice.   

Students will work to describe how they anticipate the APE project will demonstrate 
each of the competencies selected.  

Project Outcomes: (1-2 pages)  

Project Timeline 

Proposed Final Products Description (Anticipated) (1 page)  

 

APE Project Final Products Outline (IPHS 651) 

• Product 1:   Summary of the APE project, including:   

• A description of the project partner, and location   

• Project description aims and questions to be addressed.  
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• Actions/activities, outputs, outcomes, and product(s) from the project  

• Description of the ways in which selected competencies are demonstrated in the 
conduct of the project.  

• Description and evidence of how the project was of value to the practice setting 
in which it was conducted.  

• Product 2: A reflective, narrative journal summary, including:  

• Your understanding of the complex adaptive problem under study.  

• How this served to better align your problem with an anti-racism, equity and 

transformational system change;     

• How helped to identify at least 2 systems-oriented leadership implications;  

 

APE Review and Approval Process 

 

See APE Review and Approval Process in Appendix B – Policies and Procedures. 

 

Appendix D: Integrative Learning Experience (ILE)/ Dissertation 

1. ILE Purpose 

 

The DrPH ILE/ Dissertation is the final challenge of the DrPH Program and is an opportunity 

for students to demonstrate mastery of the CEPH and DrPH Leadership Competencies at the 

highest level.  The dissertation topic will be carefully chosen by the student through 

participation in the DrPH curriculum, working with their Chairperson, ILE Committee and 

based on the student’s interests and competencies. As a demonstration of doctoral-level 

scholarship, the dissertation must go beyond the scope of efforts that normally would be 

expected in a professional work assignment and deal with higher level leadership, policy, 

and methodological and evidence-based aspects of the selected topic.   

 

Reflecting the nature of the DrPH degree, the Dissertation will, in most cases, be a work 

demonstrating the application of doctoral level skills in scholarship to identify, evidence and 

conceptualize a problem or issue of significance to leadership in public health or population 

health.  Thus, an acceptable DrPH dissertation will: 

• Demonstrate synthesis and application of specific CEPH DrPH and UIC DrPH 

Competencies. 

• Examines a complex public health and population health  problem of strategic and 

systems-level importance, rather than an issue of narrower programmatic concern, 

(e.g., explores supports, challenges and opportunities for strategic or transformational 

systems change of statewide public health practice to assure capacity and sustainability 
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to assure equity and effectiveness, rather than an evaluation of implementation of a 

public health program to increase tobacco cessation in rural communities). 

• Centers anti-racism and equity to identify and/or address systemic structures and 

processes that exacerbate inequity, discrimination and bias leading to adverse health 

outcomes and disparities. 

 

•  Advance or contribute to the evidence base of public and population health practice 

(i.e., identify and situate the findings in relation to existing evidence in peer reviewed 

literature and drawing new or revised approaches or conclusions in relation to these 

sources). 

 

• Utilize an explicit methodology and study design that is clearly specified and specifically 

designed to address the problem selected for investigation, as effectively addressing 

complex problems often requires an integration of analytic methods; 

 

• Employs and demonstrates skill in analysis, integration, synthesis of research data and 

findings to draw evidence-informed conclusions, leadership implications and 

recommendations. 

 

• Draw upon and be grounded in both the scholarly and practice literature to establish an 

integrated theory of change and conceptual framework for the dissertation. 

 

2. ILE steps 

 

The DrPH ILE is developed across the DrPH curriculum.  Students gain fundamental knowledge 

relevant to transformational leadership principles and practices; consider contributors to 
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systemic racism and inequities and their contribution to the nature of complex public and 

population health problems and disparities; learn and apply tools for conceptualizing, designing 

and conducting pragmatic systems-focused, engaged research and scholarship through 

coursework.   Students then work to understand their problem in relation to practice in their 

APE.  Students craft their plan for examining aspects of a complex problem in their ILE Proposal 

and demonstrate their ability to gather evidence and analyze, synthesize and interpret results 

of their inquiry in their ILE.  

 

3. Selecting an ILE topic 

 

While the ILE is the final requirement to completing the DrPH Program, selecting an ILE topic 
typically begins earlier in the program, recognizing that, in most cases, topic selection requires 
substantial reflection and refinement to move from a broad area of interest to a focused set of 
study questions that can be investigated empirically and meet the criteria listed above. 
Students will have the opportunity to engage in this reflection and refinement as they complete 
coursework, attend the Summer Institute, develop and execute their Applied Practice 
Experience, develop their Prospectus, participate in advising sessions, complete the ILE Seminar 
course, and discuss their interests among peers and with faculty.  As such, the topic selection 
should not be approached as a task to be initiated at the beginning of the ILE Phase, but rather 
as a developmental process that is critical to a successful ILE. It cannot be rushed and should 
not be treated as a technical task or assignment (i.e., term paper). 

4. ILE Readiness 

Students will build skills and receive feedback to support the development of their ILE across a 
range of DrPH coursework. This begins with an understanding of leadership principles and 
approaches to examining complexity and transformational systems change for equity and anti-
racism (IPHS 523, IPHS 524); conducting engaged scholarship through environmental scanning 
to clarify a problem in practice and begin to develop a theory of change and conceptual 
framework (IPHS 527); learning and applying approaches and methods to support research and 
inquiry (IPHS 529, IPHS 530). In addition, there are two key courses that are specifically 
designed to support during the ILE phases, these include IPHS 594: Applied Research Design 
and IPHS 536: ILE Seminar. Additional details about these courses are documented below.  

IPHS 534 Applied Research Design is offered to students in the third year and is intended to 

support students in the selection of a design approach for their dissertation. This course 

examines approaches to case study, action research, and developmental evaluation as a form 

of empirical investigation that can be useful for understanding and resolving problems faced by 

leaders in the public health system, including organizational behavior, community dynamics, 

change management, and policy planning.  The course extends concepts and methods of IPHS 

529 and IPHS 530 and introduces new concepts and methods specific to case study, action 

research and developmental evaluation. The course assignments are aligned with an ILE 

Prospectus document (an outline of the ILE proposal) intended to prepare students to draft 
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their ILE proposals. Students will have an initial draft of the Prospectus upon completion of this 

course.  

IPHS 536 The ILE Seminar, offered at the beginning of Year 3, is required for all students. The 

ILE Seminar is intended to facilitate a structured learning community with student colleagues 

and faculty support for students to develop their ILE Proposal. The ILE Seminar reviews major 

concepts for the ILE Proposal Chapters 1, 2 and 3 and guidance for preparing Chapters 4 and 5. 

This seminar course is structured to provide focused time for writing, peer discussion, faculty 

review and feedback including scheduled coaching time with the student’s ILE Chair. The 

material covered is a review of the DrPH Curriculum with coaching and feedback on individual 

student application of the concepts to develop their own research. The DrPH Program envisions 

students being able to defend their ILE Proposal shortly after completion of the seminar. 

5. ILE product  

 

THE ILE PRODUCT   

Students have two options for the final dissertation product format; examples of both types 

are available in myDrPH. 

The first, traditional five (5) chapter manuscript option and must conform to the 

requirements outlined in the DrPH ILE Guide (below). 

Alternately the student may select a 2 publishable manuscript option. In this option, the 

student still develops the first three (3) chapters, but two (2) focused manuscripts for 

submission to peer reviewed journals are embedded in Chapter 4. Chapter 5 can be 

somewhat abbreviated depending on the discussion within the manuscripts. The document 

may still include an abbreviated Chapter 4 and 5, summarizing key components. 

Manuscripts must be submitted for publication following the Dissertation Defense, if this 

option is selected.   

 

Beyond format and substantive concerns, the ILE under both options should be well written 

using a style that effectively communicates its content. It must be without spelling, 

punctuation, grammatical or mechanical errors. Students are strongly urged to use the 

services of a proofreader (i.e., either a professional editor or colleague who has these skills) 

before submitting the final finished version. The same standards will be applied to the ILEt 

under the second option, recognizing that the final product will include the two publishable 

manuscripts, which will be evaluated for publication by the journals to which they are 

submitted. 

Examples of both are in the myDrPH and specific outlines depending on the design and format 

are shared in IPHS 536 ILE Proposal Seminar. 

6. ILE Guide  
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The ILE Guide was developed to provide additional support to students that both fosters 
leadership and ownership. The guide is meant to create greater clarity given the uniqueness of 
DrPH ILEs; it defines details, differences, and alignment between research and practice-focused 
ILEs.  
 
All ILEs will require collaboration with a practice partner(s), build and design evidence-based 
processes/practices for strategic and systems change toward anti-racism and/or equity, align 
with foundational and concentration UIC DrPH competencies, and demonstrate ability to 
conduct scholarly empirical research.  
 
This guide is not intended to be followed as a step-by-step guide but to inform students and 
committee members about components to be included in the ILE. Given the range of student 
topics, a one-size-fits-all approach is not feasible. We ask that students work with their 
Committee to decide on the final format. 

 
 

 

UIC DrPH PROGRAM ILE GUIDE 

  

Guide Background: This guide was developed to provide additional support to students that 

both fosters leadership and ownership. The guide is meant to create greater clarity given the 

uniqueness of DrPH dissertations; it defines details, differences, and alignment between 

research and practice-focused dissertations. This is not a template or required checklist. 

Students may work with their Chair and committee to tailor this guidance to create a 

product that aligns with their unique ILE. 

 

All dissertations will require collaboration with a practice partner(s), build and design 

evidence-based processes/practices for strategic and systems change toward anti-racism 

and/or equity, align with foundational and concentration UIC DrPH competencies, and 

demonstrate ability to conduct scholarly empirical research.  

 

Additional ILE resources can be found on myDrPH. 

—----------------------------------------------------------------------- 

FRONT MATTER 

 

COVER PAGE  
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DEDICATIONS 

 

ACKNOWLEDGEMENTS 

 

TABLE OF CONTENTS 

 

LIST OF TABLES  

 

LIST OF FIGURES 

 

ACRONYMS  

 

GLOSSARY [OPTIONALN] 

 

ABSTRACT. Provide a brief summary of the major areas of your document (Chapters 1-3), 

including takeaways for public health practice and/or leadership. The abstract should be no 

more than 500 words. 

I. CHAPTER ONE: BACKGROUND & PROBLEM STATEMENT 

Goal: Chapter 1 provides the description and rationale for studying aspects of adaptive 

challenge centered around anti-racism and/or equity or related health and racial justice 

issues operationalized in a field of study from a leadership perspective and grounded in a 

practice setting or across practice based settings and finally articulated as a practice-based 

opportunity or gap for inquiry toward systems change. The chapter should make a 

compelling argument for how the student’s research will define, explore, examine a 

challenge that will generate evidence for action and equity in practice that connects to a 

larger systemic/leadership opportunity that helps address the adaptive challenge.   

Chapter 1 Overall:  

● Will make a compelling argument for a need for the study that is rooted in a practice-

based problem that is an adaptive challenge and less of a technical one. 

● Will introduce concepts and constructs within the argument for the gap or challenge 

and how these show up in the literature and practice generally as to help the reader 

understand their role in addressing/exploring the challenge and research questions; this 

does not need to be an extensive overview but rather an introduction. Chapter 2 would 

likely illuminate frameworks that help operationalize these concepts in more depth and 

the relationship to the problem and situation of interest. 
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● Will likely change several times as knowledge/information is gathered –and change 

again with Chapters 2 and 3. 

● Will offer implications that describe the opportunity or missed opportunity and how the 

research will address/move toward the opportunity or future state.  

 

A. PUBLIC HEALTH PROBLEM, CONTEXT, and SIGNIFICANCE. A review of the landscape 

(the public health “ecosystem”) as it relates to the public health problem statement. 

● Describe the current state of health (broad) and focus on major population 

health and equity and/or structural inequities. 

● Describe the public health problem or structural determinants problem that is a 

more focused example of the ecosystem. 

○ Describe the gaps and issues, what’s happening, who is impacting it? 

○ Where are the gaps? (narrower) and why is this important to address?  

● Explain why these challenges are adaptive and require a different approach. 

 

B. SYSTEMS CHALLENGE/OPPORTUNITY TO ADDRESS THE ADAPTIVE ISSUE Clearly 

articulate the systems/policy strategy that might address the public health problem 

(e.g., workforce, policy, multi-level initiatives) in ways that are novel and less explored; 

review the state of the literature and materials from previous coursework, including 

501, 502 and 512. Include considerations for the following questions, as appropriate: 

a. Why is this a problem? Who says it’s a problem? 

b. If the larger areas/ecosystem is addressed, what might help address 

leadership/system/policy solution/strategy?  

c. What are leadership/system/policy solution/strategies?  

d. What are leadership/system/policy solution/strategy factors/elements? 

e. What is the gap or challenge of why this leadership/systems solution isn’t 

working or what information is missing to better address the issue?  

f. How is the leadership/systems issue being realized in practice? What is the larger 

meaning for practice/literature at large?  

g. How is the leadership/systems issue addressing the identified inequity? 

 

C. PRACTICE, ORGANIZATIONAL, and/or COMMUNITY SETTING/ PARTNER CONTEXT. 

Introduce the practice setting(s), context, situation, boundaries for where this overall 

challenge and its leadership pieces are being realized. 

a. Describe the background of work with practice partners, including work from 

environmental scan/APE project: Who are partners and what has already 

happened in previous work and your work together?  

b. Include whether the focus will be practice-emphasis or research-emphasis. 
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D. PROBLEM/OPPORTUNITY STATEMENT. Clearly and succinctly provide a problem 

statement in 4-6 sentences:  

● Describe the problem/opportunity with a connection to a policy or systems 

leadership challenge occurring at the local, state, national or international level;  

● The problem should have a public health and population health impact with an 

emphasis on anti-racism and/or equity or related health and racial justice topic; 

● The research focus should clearly link questions to the problem, i.e., an 

argument should be made for why the research focus is taking place, including 

supporting literature/evidence for the gap between the current state and future 

state. 

● Should not presume a solution; should address an opportunity or gap that 

practice-partners and the student agree inquiry and evidence would help 

generate systems change. 

 

E. AIMS and RESEARCH QUESTIONS. State clearly what you’d like to understand/achieve 

by doing this study, followed by the research questions. Recall, the research questions 

and aims should ideally: 

1. Link to the problem statement, showing how the problem/opportunity will be 

explored. 

2. Link to the leadership challenge defined earlier in Chapter 1 and conceptual 

framework and theory of change in Chapter 2, showing how you will explore the 

problem/opportunity through the question, directionality, constructs/variable 

(should be obvious), and what learning will occur (and how the data collected 

will help answer the ‘gap’ question 

3. Should link to the methods, e.g. open ended (qualitative) or directional and 

relationship oriented (quantitative) 

 

F. LEADERSHIP IMPLICATIONS. Articulate the potential impact (what does the study hope 

to achieve?) the research may have in practice and research from a leadership 

perspective to generate strategic and systems change toward ARE. Describe how the 

information may be used to facilitate change in the setting of interest/situation of 

interest. Anticipate how the information might transfer or speak to other leadership 

gaps and opportunities generally (reference how it will address the issues articulated in 

D above) in practice and also gaps in the literature about how to address the adaptive 

challenge in ways that haven’t been described before. Examples to consider are here. 

 

https://docs.google.com/document/d/1Lp4P0TZ0y5sjAj6x2o0chOxNyerVxEcn3KpN459gGnQ/edit
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G. POSITIONALITY STATEMENT.  Include a brief positionality statement that speaks to your 

qualifications, experiences, social identities, and relationship to the problem/ problem 

setting or research participants; include presuppositions/assumptions (actual and 

potential) that you may hold as the PI. Discuss with your chairperson the voice of this 

statement. If your statement is longer than a paragraph, include the additional language 

as an appendix.  

 

H.  CHAPTER SUMMARY. Provide a brief description of the main points covered in this 

chapter and brief discussion of how it relates to Chapter 2.  

 

II. CHAPTER TWO: CONCEPTUAL AND ANALYTICAL FRAMEWORK 

Goal: The goal of Chapter 2 is to provide a brief overview of how the literature review/ 

conceptual model development process was conducted and any general principles involved 

that the student may choose to discuss, followed by a succinct literature review that 

highlights key models and constructs that will be used to describe, explore, and/or explain 

the practice-based opportunity or gap. The chapter should also include the student’s 

conceptual model which they will apply to data (using the procedures to be described in 

Chapter 3), which should include an integrated theory of change. Presentation of the model 

should include a visual depiction of the model (concept map) and text explaining and 

discussing the model.  

Chapter 2 Overall: 

● Outline how the literature review process was conducted (key phrases, terms searched, 

and types of literature used). For dissertations towards the practice end of the 

spectrum, this will include sources other than peer-reviewed literature: grey literature, 

reports, etc. If the practice partners had key roles in the development of constructs 

used in the conceptual model the student is applying to data, this should be discussed in 

Chapter 3, following where the roles of practice partners are described. However, it 

should be cross-referenced in Chapter 2 (e.g. “Discussions with practice partners were 

also key in defining and clarifying key constructs; this will be discussed further in 

Chapter 3, see pp. xx-xx”) 

 

● Summarize key frameworks, concepts and/or models and the main constructs. These 

may be at varying levels of abstraction; and should align with constructs that will 

generally be included in the measurement table discussed in Chapter 3 below. The 

student and chair should consult on what is most appropriate for the student’s project, 

goals, and intended audience(s). Choices include (from the more abstract to the more 

concrete) are available here. 

https://docs.google.com/document/d/1G-8sEj1aDn0mWuTq8JdCsvIE-bsUCaOdBLocCTMXQDo/edit
https://docs.google.com/document/d/1G-8sEj1aDn0mWuTq8JdCsvIE-bsUCaOdBLocCTMXQDo/edit
https://docs.google.com/document/d/1G-8sEj1aDn0mWuTq8JdCsvIE-bsUCaOdBLocCTMXQDo/edit
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● Frameworks and/or concepts/constructs that elevate ARE must be considered and 

included when applicable; literature for/from diverse perspectives should also be 

explored and if not, explain why. 

 

● Provide a figure depicting an integrated theory of change and conceptual model (the 

“concept map”). A theory of change is integrated since the model has to relate to a 

practice gap or opportunity, and therefore, it is relevant to ask what the future state will 

look like (after the gap or opportunity is addressed), what are key considerations for 

understanding the current state, and how research questions relate to identifying, 

exploring, and/or understanding what has to change in order for the future state to be 

achieved, from the starting point of the current state. Describe the integrated theory of 

change and conceptual model. 

 

● Briefly summarize what’s covered in chapter 2 and give a preview of Chapter 3 

 

Please organize your chapter following the headings in caps/bold: 

A. LITERATURE REVIEW.  

● Review Process 

○ Describe the literature review process, including key databases, search terms, 

and years of search. (References should include relevant peer-reviewed and grey 

literature (works that are produced outside of traditional publishing and 

distribution mechanisms such as blog posts, newspaper articles, etc.), white 

papers, APE-related data, as appropriate). Discuss the rationale that connects 

your environmental scan to the frameworks, models and /or concepts selected.  

○ Describe how environmental scanning and practice-partner informed literature 

review process and/or selection of frameworks. 

● Comprehensive Review of Key Points in Literature (relevant to problem) 

○ Demonstrate a systematic attempt to identify the most significant elements, 

concepts, etc. that are relevant to the research topic; seeks to identify the 

current state of knowledge, limitations and priorities; and provide insight into 

how this work will contribute to existing works and/or support the development 

of new theory  

○ Students are expected to use multiple sources and compare and contrast said 

sources. 

B. SUMMARY OF FRAMEWORKS 

● Frameworks Overview  

○ Succinctly summarize relevant, key frameworks, principles, concepts and/or 

models that will be applied to your research, including: 
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○ Descriptions/definitions of a primary model from existing seminal work (peer-

reviewed literature and/or gray literature and/or other sources e.g., indigenous 

frameworks) showing how and why this model has been previously applied to 

similar or related problems/opportunities and key domains/constructs that will 

be examined to address the problem/opportunity. Additional constructs from 

other models can be added, if needed to address the selected 

problem/opportunity.  

■ These frameworks should connect to the concepts briefly mentioned in 

Chapter 1 

○ If the chosen primary model is not explicitly rooted in a framework articulating 

anti-racist/equity principles, discuss any adaptations or considerations through 

the lens of antiracist/equity principles. Note that equity considerations extend 

beyond race to gender identity, class, etc., and these categories intersect and 

interact (the principle of “intersectionality”): the student is encouraged to 

consider work relevant to equity considerations applicable to their particular 

gap/opportunity of focus.   

 

○ For practice emphasis dissertations: discuss any relevant adaptations or 

considerations being made to the framework, including adaptations that came 

from work with practice partners as well as the student’s earlier practice 

experience.  How the framework has been co-developed or co-adapted with 

your specific practice partner(s) and how that co-development may continue 

through the project should be discussed in Chapter 3 (and cross referenced 

here).  

 

○ For research emphasis dissertations: explicit discussion of how application of this 

framework adds to public health “evidence”, scholarship, and/or discourse. 

 

**Section A sets up the literature/source background for Section B, which introduces 

the adapted, actual framework that you will apply to the proposed work. 

C. INTEGRATED THEORY OF CHANGE and CONCEPTUAL FRAMEWORK. Include a Figure 

and description for your conceptual framework, consider: 

a. Include visual sections for Current and Future State, as appropriate; and a theory 

of change (your assumptions, based on the literature reviewed and practice 

considerations, about a possible flow from current to more desired future state, 

including what aspects of this potential transformation need to be explored 

through the research questions outlined at the end of Chapter 1) 

b. Document constructs that align with the research questions and support 

describing, exploring, and/or explaining the problem/opportunity (including 

citations from peer-reviewed literature) 
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**For areas of the figure that you will not be directly examining (are outside the 

scope of the proposed dissertation project), you are encouraged to gray out / dotted 

line the constructs/domains/areas.  

● For research emphasis dissertations: include a description of how this research 

adds to the literature on public health practice. 

● For practice emphasis dissertations: include a detailed description of how the 

conceptual model is being adapted and co-developed with the practice partner.  

● Discuss and provide rationale for the use/applicability of the selected framework 

(s) and constructs or components borrowed from other models.   

●  Provide a description of the conceptual framework and theory of change that 

outlines key elements, reader instructions to support interpretation, and how 

the model supports investigation into the problem/opportunity and clarification 

of the research questions.  

 

D. CHAPTER SUMMARY. Provide a brief description of the main points covered in this 

chapter and preview of what will be covered in Chapter 3.  

III. CHAPTER THREE: DESIGN AND METHODS 

Goal. The goal of Chapter 3 is to provide a description of the study’s overall design and 

analytic approach. This chapter includes details about research design, data collection 

methods, data sources, sampling approach, data management, analysis plan, integration or 

triangulation approach, and related strategies to ensure rigor. This chapter will also outline 

how engagement of the practice partners will occur and how data will be grounded in 

practice and used to elevate voices of individuals that will be most impacted by the 

proposed change.  

The guidance/examples provided here is specific to commonly applied approaches in the 

DrPH program; however, if you are applying a different approach, please consult with your 

Chair/Committee Members for guidance. 

Chapter 3 Overall: 

● Outline the chosen study design and rationale. 
● Describe the sampling approach and rationale, data sources, data collection and 

management plans. 
● Describe the analysis process, integration, or triangulation approach, and strategies for 

credibility and validity. 
● Across stages of proposed study activities, describe intentional design features to adhere 

to principles of antiracism and equity. 
● Include engagement with practice partner per suggested guidelines. 
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Please organize your chapter following the headings in caps/bold: 

A.   STUDY DESIGN 

● State the study design and provide clear rationale. Be sure to cite the appropriate 

seminal authors/readings (e.g., case study, cite Yin/Stake or other).  

● Describe how the chosen design and methods align with the building of evidence 

toward strategic and systems change. 

● Re-state the key research questions and/or aims. 

● Refer back to any discussion incorporated in Chapter 2 about the paradigm the student 

is operating from in this dissertation project (e.g., pragmatist) and how/why it is aligned 

with the choice of research design. If paradigm is introduced at this point (if the Chair 

and student having agreed it did not need to be discussed in Chapter 2) cite discussions 

of paradigm and/or work the student wishes to align with (e.g., Creswell‘s 2013 

discussion of paradigms).  

● If proposing a multi-phased, multi-method, and/or mixed methods design, it’s highly 

recommended to present and describe a table or figure that illustrates the phases, data 

sources, and aims/deliverables. Describe how phases are connected (e.g., will findings 

from one phase inform another sequentially, or inform instrument development, or will 

findings be converged?). Examples of sample figures can be found here. 

○ If mixed methods, the figure should include the point of integration (see analysis 

section F for additional description) 

● If relevant, provide details about how the chosen design approach was developed in 

partnership with practitioners/practice site.  

● Describe plans for Institutional Review Board approval (e.g., anticipated ‘exempt’ 

status? Will you be going through other IRBs in addition to UIC?) 

  

B.   DATA SOURCES, SAMPLING, and DATA COLLECTION 

Please organize this section with sub-headings by study phase/data sources as 

appropriate; the unit of analysis should be described for each data source. For each 

phase/ data source, provide a brief rationale for how this will contribute to answering 

the research questions of interest. Please refer to the data sources that you will include 

and/or consult your Chair/Committee Members for sources not listed here.  

Interviews/focus groups/facilitated discussion. 

● Restate the purpose and rationale for the data source. 

● Name the sampling strategy to identify participants (e.g., maximum variation sampling) 

and cite Patton's Qualitative Research and Evaluation Method (or other); provide a 

brief rationale for why this strategy is appropriate.  

https://cumming.ucalgary.ca/sites/default/files/teams/82/communications/Creswell%202003%20-%20Research%20Design%20-%20Qualitative%2C%20Quantitative%20and%20Mixed%20Methods.pdf
https://cumming.ucalgary.ca/sites/default/files/teams/82/communications/Creswell%202003%20-%20Research%20Design%20-%20Qualitative%2C%20Quantitative%20and%20Mixed%20Methods.pdf
https://docs.google.com/document/d/1EuCQ9ioG3NWd8-wlwXwP7dffMztTFdIPYWKYiU9S5Q0/edit?usp=sharing
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● Include a table outlining a target sample with ranges of numbers of how many of each 

participant type and then how many total participants. 

○ State the inclusion and exclusion criteria for selection; e.g., actively employed or 

retired professionals? Will you be stratifying the participants/groups in any way? 

Who will you exclude and why? 

○ Justify the rationale for sampling target numbers with appropriate references. For 

qualitative studies, refer to this doc, section “Sampling” for references. Where 

appropriate, include discussion of equity and risk implied. 

 

● Recruitment/ enrollment. who will you contact and how (e.g., if email, how will you 

obtain email addresses, how many times will you contact them). 

 

● Instrument Development and Testing. Describe how questions were developed and 

revised (e.g., derived from environmental scan, literature, etc.). 

● Include a draft survey/interview/instrument guide and a post-interview summary guide 

that includes reflections (e.g., what did I hear, what did I miss, what are insights from 

this interaction?) both in the Appendix. 

● Describe pilot testing of the instrument, with who and how? E.g., to test for 

appropriate flow, length of interview, unnecessary jargon/confusing questions (highly 

recommended) 

● Include plans for adjustments to instruments to be made throughout data collection as 

necessary. 

● Data Collection and management. Describe the data collection approach, share 

proposed duration of each method (i.e. how long the interview or focus groups will 

be), explain plans for recording and/or transcription. 

○ E.g., data will be transcribed (manually/Temi/Zoom transcription etc.), cleaned, 

de-identified, and uploaded into MAXQDA Data Analysis Software (spell out the 

whole name the first time you reference) or other software, and organized for 

analysis. 

○ Include privacy and security language e.g., data will be stored on a password 

protected laptop/computer and/or stored in a UIC-approved BOX folder, length 

of time data will be maintained (e.g., data will be destroyed 2 years after the 

study activities are completed). **note: this is of interest to IRB. 

○ Describe reflection and memo-ing pre/post data collection activities, what will 

you do with the memos? Be explicit about how these activities adhere to analysis 

for equity principles (cite to Felner & Henderson as appropriate) 

Survey 

●   State the purpose and rationale for the survey. 

https://docs.google.com/document/d/1cXv8f6OyjnmfrBvLcvaY-rLBwzM-KxE1D6Ycl_k2jJQ/edit
https://docs.google.com/document/d/1SAl1y7cQ8SLafhqOXGilvd4EzqdXTf3xLRVW3IpPW0c/edit
https://www.cdc.gov/pcd/issues/2022/22_0134.htm
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● Name the sampling strategy to identify participants (e.g., random sampling); provide a 

brief rationale for why this is appropriate. 

● Include table for outlining a target sample with ranges of numbers of how many of 

each participant type and then how many total participants. 

● State the inclusion and exclusion criteria for selection; e.g., actively employed or 

retired professionals? Will you be stratifying the participants/groups in any way? 

Who will you exclude and why? Also, where appropriate, include discussion of 

equity and risk implied. 

● Recruitment/ enrollment. who will you contact and how (e.g., if email, how will you 

obtain email addresses, how many times will you contact them) 

● Data Collection and management.  

● Describe the plan for distribution of the survey and approach to data collection; 

Detail how the survey data will be managed and prepared for analysis.  

● Describe reflection and memo-ing pre/post data collection activities, what will 

you do with the memos? Be explicit about how these activities adhere to 

analysis for equity principles (cite to Felner & Henderson as appropriate) 

● Include privacy and security language e.g., data will be stored on a password 

protected laptop/computer and/or stored in a UIC-approved BOX folder, length 

of time data will be maintained (e.g., data will be destroyed 2 years after the 

study activities are completed). **Note: this is of interest to IRB. 

Document analysis 

● Restate the purpose and rationale for the data source. 

● Describe the types of documents and inclusion/exclusion criteria; a table listing 

documents is recommended with the following headings: Document, description, 

relevant pages (if not the whole document, and can be helpful for lengthy 

documents), RQs (which question will it help to answer) 

● Also, where appropriate, include discussion of equity and risk implied. 

● Access to data. Describe your access to this data (e.g., are they publicly available or 

will you need clearance to obtain them) and if you have engaged in any preliminary 

exploration/review of the data. 

● Data Collection and management. Describe how data will be collected (e.g., uploaded 

into MAXQDA Data Analysis Software (spell out the whole name the first time you 

reference) or other software E.g., Excel, and organized for analysis. 

● Include privacy and security language e.g., data will be stored on a password 

protected laptop/computer and/or stored in a UIC-approved BOX folder, length 

of time data will be maintained (e.g., data will be destroyed 2 years after the 

study activities are completed). **Note: this is of interest to IRB. 

Secondary quantitative data 

https://www.cdc.gov/pcd/issues/2022/22_0134.htm
https://docs.google.com/document/d/1SAl1y7cQ8SLafhqOXGilvd4EzqdXTf3xLRVW3IpPW0c/edit
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● Restate the purpose and rationale for the secondary data source. In addition, include 

language stating the initial purpose for which this data was previously collected. 

● Name the secondary data set, start and stop years of data, who conducted data 

collection, any other relevant info. 

● Describe the variables included in your analysis (table is recommended) 

● Access to data. Describe your access to this data (e.g., are they publicly available or 

will you need clearance e.g., MOA to obtain them) and if you have engaged in any 

preliminary exploration/review of the data. 

● Data Collection and management. Describe how data will be collected (e.g., 

uploaded into software or stored elsewhere) and organized. 

 

     C. MEASUREMENT TABLE. All data sources should be mapped to specific RQs and 

constructs in a measurement table. This should be referenced throughout Chapter 3 and 

should appear as an appendix. An example is here.  

 

D.  DATA ANALYSIS. Please include the appropriate sub-sections for analysis.  

Qualitative Coding and Analysis  

Please refer to this link for the potential options in coding and analysis approaches.  

● Codebook Development and Refinement.  Describe codebook development e.g., how 

were constructs identified, defined, will be refined and using what sources? Include a 

draft codebook in Appendix. 

● For practice emphasis dissertations: Describe analysis plan (for qualitative analysis: 

segment-based coding is not required but may be used).  Alternatives to segment-based 

coding using software (CAQDAS) include methods that can be used in conjunction with 

CAQDAS segment-based coding or without it, e.g.  team based rapid analysis work that 

incorporates charting with the framework method.  

 

● For research emphasis dissertations: Describe analysis plan. For example, using a hybrid 

analysis approach (typically incorporating segment by segment coding), rapid qual 

analysis, and/or statistical analysis plan. If proposing qual methods, provide details 

about the coding software that will be used and potential tools (e.g., Code Matrix 

Browser, Summary Grid, QTT in MAXQDA) to organize, visualize and support the 

analysis process.  

○ Describe coding process and plans for a second coder, including plans for 

calculating intercoder agreement (e.g., in MAXQDA or crude % calculation and 

referring to Miles/Huberman) and with what percentage of data. 

https://docs.google.com/document/d/1_irbjr3uPkXGPYrrLENRiXSwSzcs6-Sq/edit?usp=sharing&ouid=116655084766418966217&rtpof=true&sd=true
https://docs.google.com/document/d/19sj48J4mv4E9sW_7c8dVsmwKzp5s_rdBQWhUm1vQRrw/edit
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● Document analysis. Describe the approach to analysis that will be taken with the 

documents: e.g., quantitative content analysis (counting the presence or absence of 

specified information, including statistical tests that may be applied to results, if 

relevant); qualitative content analysis (summarizing content of documents within a 

priori categories); or thematic analysis (extending qualitative analysis beyond a priori 

categories to hybrid or grounded approaches that include emergent categories, and 

including exploration of relationships among the categories).  

     Quantitative Analysis  

● Data Dictionary Development. Describe data dictionary development with variables, 

alignment with research questions and constructs or main variables and values for each 

variable and associated coding Include a draft data dictionary in Appendix. 

● Plan for Quantitative Analysis. Describe the approach to the analysis of the quantitative 

variables (i.e., descriptive, stratified, comparative or modeling) and the rationale for the 

approach. Detail how the data will be analyzed and how it will be examined in relation 

to the research question. 

● Provide description of the analysis and draft tables, as appropriate with row and column 

headers. Discuss the manner in which the data will be presented (i.e., counts, 

frequencies, proportions, measures of central tendency, etc.). Give a justification for the 

use of these approaches. 

● For analysis other than descriptive analysis, detail any statistical testing that will be 

conducted and the rationale for the testing. Identify the appropriate test statistic to be 

used for the analysis and the types of measures to be used in the analysis (i.e., means, 

proportions, counts, frequencies, etc. State the null and alternative hypothesis, the 

alpha level chosen for each analysis and statistical test conducted.  

 

E. INTEGRATION and/or TRIANGULATION. Describe the integration (typically, multi- or 

mixed methods studies) and/or triangulation plan (typically, qual-heavy studies). Refer 

to this slide deck and resources for additional clarification. 

For mixed methods, remember to include a figure above (in Section A, study design) that 

illustrates the point of integration (e.g., sequentially or convergently) and with what data 

sources. For example, will one source of data inform collection/analysis of another data 

source; or will you converge both sources of data to create meta-inference? An empty 

joint display or table is highly recommended in this section to indicate how integration 

will occur (e.g., list specific constructs/domains) and potential to form meta-inferences.   

F. RIGOR 

https://docs.google.com/presentation/d/1K5-q2a86WFAYlXgsnnYB9t5cb2OxnpEc/edit#slide=id.p17
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It is recommended that you select either trustworthiness (more qualitatively-

oriented inquiries) or validity/reliability (more quantitatively-oriented inquiries) as 

frameworks to organize your discussion of rigor. Choose one and briefly define and 

outline the domains (e.g., transferability or external validity). Use the 

domains/concepts aligned with your framework and describe your planned activities 

to enhance rigor.  

● For practice emphasis dissertations: Describe process for rigor: explain planned 

activities for member checking with practice partner and at what stages (e.g., co-

creating instruments vs reviewing preliminary findings). Describe who will be asked, 

how their feedback was incorporated, and be explicit if this was intended to be aligned 

with equity principles for analysis. 

● A table is recommended to summarize the different points. 

● Describe elements of these study activities that align with equity principles (refer to the 

Felner and Henderson (2022) for examples and related literature. 

 

F. CHAPTER SUMMARY 

● Provide a brief description of the main points covered in this chapter and brief 

discussion of how it relates to Chapter 4.  

 

IV. CHAPTER FOUR: RESULTS 

Goal:  The goal of Chapter 4 is to present the key findings of the dissertation. These should 

be synthesized and integrated findings that speak to the overall research questions. In most 

cases findings are reported by research questions. Findings should be reported in an 

integrated way, speaking back to the research questions. For quantitative findings, 

summaries of overall descriptive patterns should be reported wherever possible. For 

qualitative and mixed methods findings, themes and meta-inferences should be presented 

rather than piecemeal findings such as summaries of individual codes or constructs. Findings 

may be reported by construct if the student and chair decide this is appropriate, but 

students are encouraged to report by theme.  

Students also have the option to present their findings as two manuscripts, formatted as a 

peer-reviewed manuscript style, including Background, Methods, Findings, 

Discussion/Implications, and Conclusion. Please consult your Chair/Committee for 

appropriate journals to target and follow the suggested Author Guidelines from those 

journals. 

Chapter 4 Overall: 

● Provide an overview of how the chapter is organized. 
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● Describe your sample characteristics – a description of who participated in your study 

(e.g., survey, interview, etc. participants) and/or a listing of what documents were 

included in a document review.  

● Use tables, text boxes, figures as appropriate; longer versions may be incorporated into 

the Appendix as appropriate.  

● Remind readers how and in what ways community partners, practice partners, AR/DE 

workgroups, or others were involved in participatory forms of analysis, if at all. This 

should be described in depth in Chapter 3 but can be repeated in brief here to remind 

readers and provide context.    

● Highlight ways in which ARE concepts and findings emerged in the data. For example, 

consider presenting variables/constructs related to the drivers of inequities and 

systematic racism. For example, explore (if relevant) differences in groups and consider 

presenting rival explanations for underlying drivers of inequities. 

● Conclude with a summary overall.  

 

 

Please organize your chapter following the headings in caps/bold: 

I. OVERVIEW. Restate study aims and how the findings to address the RQs are organized 

and presented in this chapter.  

 

II. SAMPLE CHARACTERISTICS BY METHOD. Describe your sample; think of it as the 

demographics or what commonly appears as Table 1 in many journal articles.  

a. Participant Characteristics by data source. How many of each strategic partner 

type, what level/position each held, number from each case, etc.  

b. Key Characteristics of Documents. How many documents, number of each type 

of document, etc.  

c. Restate (cross reference from Chapter 3) document selection/recruitment 

outcome, explain any divergence from expectations, and/or challenges 

experienced.   

 

III. FINDINGS 

The following examples of findings organization and language for qualitative 

findings/themes are available here.  

a. Example 1. Single Case Study (traditional, AR or DE), Multiple-Phase Mixed 

Methods (OPTION A, BY RQ) 

b. Example 2. Single Case Study (traditional, AR or DE), Multiple-Phase Mixed 

Methods (OPTION B, BY PHASE) 

c. Example 3. Multiple Case Study 

  

https://docs.google.com/document/d/1NMAQWZGqfJJrCIdCwlLz57JU6kYyx7NBS_jd5ZI6Ksk/edit
https://docs.google.com/document/d/1NMAQWZGqfJJrCIdCwlLz57JU6kYyx7NBS_jd5ZI6Ksk/edit
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For other types of studies, please consult with your Chair/committee and review 

other   dissertation examples for ideas on presentation of findings.  

For the two-manuscript option, please consult with the journal’s author guidelines 

for formatting and presentation of findings. 

 

IV. CHAPTER SUMMARY  

● Provide a brief description of the main points covered in this chapter and brief 

discussion of how it relates to Chapter 5.  

 

V. CHAPTER FIVE: DISCUSSION  

Goal:  The goal of Chapter 5 is to discuss the most significant findings and expound on their 

importance, meaning and significance. The chapter should also include the student’s revised 

conceptual framework and/or logic model, discussion of said models and recommendations 

informed by study findings.  

Chapter 5 Overall: 

● Outline the most significant findings, present interpretations and conclusions. 

● Situate your interpretations and conclusion in relation to literature and practice.   

● Provide a revised conceptual framework and/or logic model informed by study findings, 

rationale for changes made.  

● Describe study strengths and limitations.  

● Discuss leadership-oriented practice implications. 

● Discuss research implications (new questions) and recommendations; situating findings 

in the literature and what still needs to be done to advance anti-racist and equity 

approaches in practice and/or research. 

● A short conclusion  

Please organize your chapter following the headings in caps/bold: 

 

A. GENERAL DISCUSSION.  Restate study aims, gap the study was intended to address, 

purpose of Chapter 5, and high-level overview of study themes that emerged from the 

data.  

 

B. KEY FINDINGS. Present the key points and summary findings by research question, 

including what the findings add to, align, or diverge from existing literature and practice 

standards/guidelines (including literature/practice discussed in Chapter 2) and any new 

literature. Describe the most significant findings in terms of new, novel, confirmatory or 

deemed important by the following: literature, high saturation or significance, DE/AR 
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committee inputs/insights (if applicable) and aligned triangulated data; or not and why 

this matter. Additional inclusions for this section include the following: 

 

a. Interpretation of themes that resulted from the synthesis of findings across 

sources and methods.  

b. If applicable, interpretation of cross-case analysis themes  

c. Include details regarding how the practice partner was engaged in solidifying key 

findings.  

 

C. CONCEPTUAL FRAMEWORK REVISIONS. Include a revised figure and description 

outlining changes made to the conceptual framework informed by study findings. 

Additional considerations include: 

a. Provide a brief description of the purpose of the figure.   

b. Describing changes made by research question 

c. Visually highlighting changes made in the figure.  

 

D. LOGIC MODEL REVISIONS (if applicable).  Include a revised figure and description 

outlining changes made to the conceptual framework informed by study findings. 

Additional considerations include: 

a. Provide a brief description of the purpose of the figure.   

b. Describing changes made by research question 

c. Visually highlighting changes made in the figure.  

 

E. RECOMMENDATIONS. Briefly describe how the study recommendations were 

developed and clearly state each recommendation. In addition, provide 

recommendations for future research. Include specific details about how the practice 

partner was engaged in the development recommendations. Discuss how these 

recommendations advance anti-racist and equity approaches in public health practice. 

Provide sub-sections for each section to guide the reader.  

 

F. IMPLICATIONS. Clearly articulate the leadership/systems/policy strategy informed by 

study findings.  Provide sub-sections for each section to guide the reader through your 

argument.  Some considerations include the following: 

a. What new questions emerged through the study? In what ways do these 

questions inform future A.R.E. approaches?  

b. What still needs to be done? 

 

G. LIMITATIONS. Evaluate the limitations of your study; despite the actions taken, all 

studies have limitations. Describe the limitations to transferability reflective of the study 

design that was executed that could include recruitment outcomes, challenges with the 
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sampling approach, etc. What this research as a whole can say/conclude about the 

phenomenon and what it can’t say; and, who it can say it about? Can your findings be 

transferred to another context or what is more specific to the context in which the 

research was conducted. (This is different than the threats to validity in Chapter 3.) 

 

H. CONCLUSION.  Provide a succinct conclusion that restates the study significance and 

relevance to public health using an A.R.E. lens, confirmatory statements outlining key 

findings, and opportunities for future research. 

 

• ILE Committee Formation  

 
See Appendix B – Policies and Procedures. 

 

• ILE Proposal Review and Approval Process 

 

See Appendix B – Policies and Procedures - ILE Document Preparation, Defense and 

Approval  

 

• ILE Final Product Review and Approval Process 

 

See Appendix B – Policies and Procedures - ILE Document Preparation, Defense and 

Approval  
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Appendix E: Coaching, Advising, and Mentoring  

DrPH Coaching Plan 

Executive and Leadership Coaching Model 

The DrPH in Leadership program uses an across-cohort and 1-1 coaching model for students 

throughout the course of their time in the program. Students meet across cohorts to build 

community that is committed to an ongoing and deepening understanding and 

enhancement of the program’s values and norms. Individual students are encouraged to 

schedule a 1-1 coaching session each semester to focus on personal successes and 

challenges in their academic program, the application of skills learned in the program, 

professional/personal growth and development challenges and opportunities, the lives they 

are creating at this point in their life journey, and to develop a plan to move toward their 

vision.  

 

What is Executive and Leadership Coaching 

Executive and leadership coaching involves a specific set of skills that the coach has been 

professionally trained to help individual students address personal and/or professional 

challenges, wants/needs, and stuck places. The goal of coaching is to help students deepen 

their understanding, identify an action plan, and hold them accountable to what they say 

they want.  

 

The coaching process will also support the DrPH community building program. Students will 

meet across cohorts to understand and apply the knowledge, skills, and experiences they 

are gaining through the program, and to do so within the container of the program’s values 

and norms. As a result, students will have the potential to grow faster, have improved self-

awareness, self-confidence, resiliency, and more dynamic leadership skills.  
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DrPH Advising Plan  

DrPH Advising Model 

The student advising process is a critical component of the DrPH Program model.  Having a 
trusted and informed faculty and staff member assigned to provide information and support 
for students at different phases of their journey is seen as essential to ensuring that 
students progress successfully through the program.  Structured and regular advising 
opportunities are built into the Program. These include both Cohort and individual advising 
opportunities each semester.  

Cohort advising sessions provide students with the opportunity to: 

• obtain information about where they are in their DrPH path;  

• learn of important activities, actions, program requirements, deadlines or milestones 
that they should be aware of;   

• discuss or raise questions related to the program and curriculum;  

• connect as a cohort, provide and receive peer support. 

Individual one/one sessions each semester provide an opportunity to: 

• check on individual student progress and support needs; 

• assist with necessary procedures, processes and planning;  

• review progress through the Program; 

• discuss any questions or concerns students may have; 

• strategize with the student related to academic, professional and personal issues 
affecting progress; 

• provide referral and resources related to student needs. 

The advising model includes a faculty Program Phase Advisor and the Academic Coordinator. 

Advising sessions each semester are facilitated by one of these individuals. 

Program Phase Advisor 

The Program Phase Advisor is a faculty member assigned to the Cohort during a specific 
period in the DrPH curriculum. 

Specific roles for this faculty advisor by Program Phase include:  

 

• Core Learning Advisor - assists and guides students in orienting to the Program and 

understanding the course of study and navigating the core required courses in the 

first 1.5 years of the Program (Fall Year 1 through Fall Year 2) 

• APE Advisor – assists and guides students in navigating courses related to the APE 

and ILE development including the APE and ILE Course Series including IPHS 531 APE 

Project Design Seminar and IPHS 651 APE Seminar.  Works in conjunction with the 

ILE Chairperson. (Spring and Summer of Year 2.) 
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• ILE Advisor – assist and guides student in navigating courses and requirements for 

the ILE Phase of the Program. Including IPHS 536 ILE Proposal Design Seminar (Fall of 

Year 3+) and Works in Conjunction with the ILE Chairperson. 

 

DrPH Academic Coordinator 

• The DrPH Academic Coordinator is a member of the DrPH Program Administrative 

Staff.  This position provides general and technical guidance and assistance related to 

administrative procedures and requirements related to the course of study in the 

DrPH Program.  

Advising Plan 

• Students meet once (1x) with both the Program Phase Advisor and the Academic 
Coordinator near the beginning of the semester in a Cohort session. 

• Students meet at least once (1x) per semester in a 30 minute one/one meeting with 
the Academic Advisor in the Fall semester of each year to review administrative and 
logistical requirements and procedures, as well as referral and resources for the 
academic year. 

• Students meet at least once (1x) per semester in a 30 minute one/one meeting with 
their Program Phase Advisor in the Spring and Summer semester to review progress 
through the curriculum (e.g., review of the APR in August), learning and to discuss 
questions or concerns related to progressing in the Program. 

 

Advising Schedule 

• The Program prepares an advising schedule outlining specific topics for the different 
advising sessions planned for each semester. This schedule also outlines program, 
advisor and student responsibilities or actions for each timeframe. 

• This plan and schedule is updated at least once per semester by the Friday of the 4th 
week of the semester. Notice of updates are posted in the weekly Friday 
announcements. 

• The most current version of the schedule is posted in myDrPH. 
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DrPH Mentoring Plan  

The DrPH Mentorship Program was developed to provide an opportunity to develop a learning and 

supportive relationship between newer DrPH students and DrPH alumni and more experienced DrPH 

students.   The Mentorship Program provides a space for mentees to ask questions about the program, 

and to gain support through challenges and provide tools and tips for navigating through the DrPH 

curriculum.   

Each Fall the Program solicits volunteers from among alumni and more experienced DrPH students to 

serve as mentors for the academic year.  A directory of these volunteer mentors is created providing 

background information and areas of expertise and interest including name, cohort and/or graduating 

year, location, place of employment, area of interest and expertise and email contact information.  Each 

mentor may have more than one mentee, depending on their capacity. 

Newer students expressing interest in becoming a mentee are provided with the directory. Each 

potential mentee is invited to reach out to a volunteer mentor to have an initial conversation about 

their interests and mentoring needs to see if they would like to work with the mentor.  Once students 

have matched with a mentor. The DrPH Executive Leadership Coach and DrPH Academic Coordinator 

host an informational webinar in the Fall of each academic year to provide information on the mentor 

program and the process of matching mentors and mentees.   

 

Table X.  DrPH Mentoring Actions and Responsibilities 

Mentor Activity  Mentee Responsibility  Mentor  Responsibility  

Support and Guidance Communicate topics or areas needing 
support, insight, clarification. 

Provide constructive feedback and 
support; connect the student to 
resources, as appropriate 

Learning/Growth Identify learning and/or leadership 
growth goals for the year 

Check in on progress to goal 
achievement 

Meeting Meet with their mentee a minimum 
of X times per semester 

Meet with their mentee a minimum 
of X times per semester 

Communication Email or other communication a 
minimum of X times per semester 

Email or other communication a 
minimum of X times per semester 
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APPENDIX F: INFORMATION AND DISTANCE TECHNOLOGY 

UIC Help Center 

Reset your password, Ask an IT Question, Request Services and find answers to frequently tech-related 

questions at the UIC Help Center. The UIC Help Center is your one-stop shop to discover services, 

request support, and manage your tickets. help.uic.edu 

 

In addition to managing service requests, you can also use the UIC Help Center Knowledge Base to 

search for answers to frequently asked tech-related questions, self-help guides, and other help 

resources by service category. 

Have a question about email, Blackboard, NetID, Duo2FA, or another academic IT service? Go to 

help.uic.edu and use the Search bar to find answers. Enter your question or topic, select “Knowledge 

Base” from the drop-down menu and hit enter to view results. 

SPH information technology hardware, software, equipment assistance 

• Students with questions, issues or needing assistance utilizing information technology related to 

hardware, software or other technology equipment can email The SPH Helpdesk at sphhelp@uic.edu 

Blackboard Help 

• Students with questions or issues accessing or working within UIC Blackboard can email the UIC 

Office of Learning Technology Solutions at 

o Email: LTS@uic.edu 

o Call: 312-413-0003 Option 1 

Other information technology resources 

• Other resources and FAQs for technology help at UIC is available at the following link: Need Tech 

Support? Know where to go for help | UIC today 

 

• An overview and links to other UIC Information and Distance Technology resources are available at 

the following link: https://uofi.box.com/s/23w5tfqxqq7dodbc3avb907epfd2g4di 

 

 

  

http://help.uic.edu/
http://help.uic.edu/
https://help.uillinois.edu/TDClient/37/uic/KB/
mailto:sphhelp@uic.edu
mailto:LTS@uic.edu
https://today.uic.edu/need-tech-support-know-where-to-go-for-help/
https://today.uic.edu/need-tech-support-know-where-to-go-for-help/
https://uofi.box.com/s/23w5tfqxqq7dodbc3avb907epfd2g4di
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Appendix G: Institutional Review Board (IRB) Guidance 

UIC INSTITUTIONAL REVIEW BOARD (IRB) SUBMISSIONS 

 

Following successful defense and approval of the Dissertation Proposal, the student will need to submit 

their research project for review and approval for protection of research subjects to the UIC Institutional 

Review Board (IRB) through the Office of Protection of Research Subject (OPRS). Students will work with 

their faculty Chairperson (or other designated faculty) to complete the application for IRB review.   

 

All DrPH ILE projects are to be submitted to the UIC IRB as Exempt Review. The exempt categories 

include certain educational practices and tests, innocuous surveys of adults, secondary research, public 

service programs, and food evaluations. Exemption review is performed by senior OPRS staff and 

designated IRB members. 

 

All DrPH ILE research is submitted to the UIC Social/Behavioral/Educational IRB (IRB 2). 

 

For all DrPH ILE research, the student’s chairperson is listed as the Principal Investigator (PI). The 

student is listed as the Co-Principal Investigator and PI Proxy.   

 

Prior to submitting a submission to the UIC IRB student will need to do the following: 

• Finalize the narrative of their ILE proposal, integrating necessary changes post-defense. 

• Prepare final versions of  

o interview guides 

o facilitated discussion guides,  

o other data collection or extraction tools 

o consent forms 

o recruitment materials (e.g. letters, emails, flyers, information pieces, etc.) 

• Complete the IRB protocol template: Combined Determination-Exempt Template (HRP-

503b) July 15, 2024   

• Prepare and complete the consent template: Social Behavioral and Educational Research 

Template (HRP-502b)  June 15, 2024 

• Students must complete IRB training before the Dissertation Proposal can be approved.  

Training requirements and investigator training may be found at: 

https://research.uic.edu/compliance/human-subjects-irbs/education-training/ 

Guidance for the IRB process has been prepared by the DrPH Program and is available in the myDrPH 

Blackboard site. 

 

https://uicresearchirb.huronresearchsuite.com/IRB/sd/Doc/0/5QSF6029488UV7SP0A1AULIG00/Protocol%20-%20Combined%20Determination-Exempt%20Template%20%28HRP-503b%29.docx
https://uicresearchirb.huronresearchsuite.com/IRB/sd/Doc/0/5QSF6029488UV7SP0A1AULIG00/Protocol%20-%20Combined%20Determination-Exempt%20Template%20%28HRP-503b%29.docx
https://uicresearchirb.huronresearchsuite.com/IRB/sd/Doc/0/L4PGSV9LIS8UV7CP0A1AULIG00/CONSENT%20-%20Social%20Behavioral%20Educational%20%28HRP-502b%29%206-15-24%20FINAL.docx
https://uicresearchirb.huronresearchsuite.com/IRB/sd/Doc/0/L4PGSV9LIS8UV7CP0A1AULIG00/CONSENT%20-%20Social%20Behavioral%20Educational%20%28HRP-502b%29%206-15-24%20FINAL.docx
https://research.uic.edu/compliance/human-subjects-irbs/education-training/
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